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PREFACE 


The  bilingual  program  audit  system,  as  revised  in  this  document,  is  a 
result  of  the  combined  efforts  of  the  Massachusetts  Department  of  Education, 
Bureau  of  Transitional  Bilingual  Education  staff  and  a  consultant,  Mr.  Antonio 
Barbosa.   Mr.  Barbosa,  served  as  the  principal  investigator,  compiler  and 
editor  of  the  final  product. 

The  activity  which  is  the  subject  of  this  publication  was  supported  in 
whole  or  in  part  by  the  United  States  Department  of  Education,  Office  of 
Bilingual  Education  and  Minority  Language  Affairs.  However,  the  opinions 
expressed  herein  do  not  necessarily  reflect  the  positions  or  policy  of  the 
United  States  Department  of  Education,  and  no  official  endorsement  by  the 
United  States  Department  of  Education  should  be  inferred. 

The  Massachusetts  Department  of  Education  insures  equal 
employment/educational  opportunities/affirmative  action  regardless  of  race, 
color,  creed,  national  origin,  or  sex,  in  compliance  with  Title  IX,  or 
handicap,  in  compliance  with  Section  504. 

July  31,  1986 
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OVERVIEW  OF  BILINGUAL  PROGRAM  AUDIT 


Chapter  71A,  the 
Act,  requires  ea 
where  20  or  more 
particular  lingu 
in  that  language 
bilingual/bicult 
throughout  the  s 
languages:  Arme 
Haitian-Creole, 
Laotian,  Lebanes 


Massachusett 
ch  public  sch 

limited  Engl 
istic  group  r 
Approximat 
ural  programs 
tate.  The  pr 
nian,  Cape  Ve 
Hebrew,  Gujar 
e,  Portuguese 


s  Transitional  Bilingual  Education 
ool  district  in  the  Commonwealth 
ish-speaking  students  of  a 
eside  to  provide  a  bilingual  program 
ely  20,000  students  are  enrolled  in 

in  about  50  cities  and  towns 
ograms  are  offered  in  16  different 
rdean,  Chinese,  French,  Greek, 
ati,  Japanese,  Khmer,  Korean, 
,  Spanish,  and  Vietnamese. 


The  majority  of  these  programs  are  "transitional  bilingual 
education"  programs;  that  is,  they  are  mandated  and  reimbursed  by 
the  state.   A  number  of  these  programs,  however,  also  receive 
federal  funding  under  Title  VII  of  the  Elementary  and  Secondary 
Education  Act.   Title  VII  projects  are  enrichment  programs  which 
"supplement"  rather  than  "supplant"  what  is  already  required 
under  Chapter  71A. 

Both  Chapter  71A  and  the  Title  VII  State  Education  Agency 
Technical  Assistance  grant  require  the  Bureau  of  TBE  to  monitor 
the  implementation  of  bilingual  education  in  Massachusetts' 
public  schools.   Accordingly,  the  Bureau  of  TBE  has  developed  the 
bilingual  program  audit  system,  which  has  the  following  goals: 

to  identify  the  commendable  aspects  of  local  bilingual 
programs 

to  identify  problem  areas  and  noncompliance  issues  in 
local  programs 

to  recommend  solutions  to  problem  areas  and  noncompliance 
issues  for  follow-up  assistance 

to  inform  school  system  personnel,  students,  and  parents 
of  bilingual  education  requirements 

Basically,  the  audit  process  consists  of  a  three  to  four  day  on- 
site  visit  made  by  a  team  of  professional  educators,  chaired  by 
the  regional  TBE  staff  member.   Team  members  are  assigned  to  sub- 
committees to  evaluate  the  following  aspects  of  bilingual 
education  services: 

Administration 

Identification,  Placement,  and  Transfer  of  Students 

Program  Delivery 

Parental  Involvement 
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Criteria  have  beer,  deve 
to  serve  as  a  basis  for 
13-35)  These  criteria 
bilingual  education  and 
regulations.  These  cri 
important  consideration 
are  nonetheless  minimal 
program.  When  the  prog 
component,  additional  c 
district's  Title  VII  pr 


areas 
pp. 


loped  for  each  of  these  four  subject 
the  team  members'  evaluation.   (See 
are  drawn  from  federal  and  state 
Equal  Education  Opportunity 
teria  also  incorporate  a  number  of 
s  which,  although  not  explicitly  required, 

conditions  for  a  successful  bilingual 
ram  to  be  audited  includes  a  Title  VII 
riteria,  based  on  the  objectives  of  the 
oposal,  are  used. 


Logistical  prepara 
before  the  on-site 
distributed  to  var 
students.  In  addi 
student  records  in 
placing,  evaluatin 
cumulative  folders 
enrolled  in  the  pr 
transferred.  The 
observe  a  PAC  meet 
before  the  on-site 
which  contains  a  v 
as  current  TBE  pla 
documents . 


tion  and  advance  data  collection  take  place 

visit.   Self-evaluation  questionnaires  are 
ious  school  system  personnel,  parents,  and 
tion,  Bureau  staff  review  a  random  sample  of 

order  to  assess  the  procedures  used  in 
g,  and  transferring  bilingual  students.   The 

reviewed  include  those  of  students  presently 
ogram  as  well  as  those  who  have  been  recently 
audit  chairperson  and  parent  team  member 
ing  and  conduct  interviews  with  PAC  members 

visit,  if  possible.  A  data  bank  is  prepared 
ariety  of  information  about  the  program,  such 
n,  in-school  census,  and  other  pertinent 


All  this  information  —  completed  questionnaires,  student  record 
review,  observation  of  a  PAC  meeting,  and  the  data  bank  —  is 
summarized  and  reviewed  with  team  members  during  the  training 
session  which  immediately  precedes  the  on-site  visit.   While  on 
site,  team  members  interview  administrators,  teachers,  parents 
and  students.   They  also  observe  bilingual  classes,  and  write  a 
preliminary  report  on  the  status  of  bilingual  education  services 
in  the  school  district. 

Within  6  weeks  after  the  on-site  visit,  the  preliminary  report  is 
verified  with  the  school  system's  administration  and  released  in 
its  final  version.   The  regional  TBE  staff  member  monitors  the 
implementation  of  the  report's  recommendations  and  provides 
follow-up  assistance. 

The  entire  audit  process,  from  notification  of  the  school  system 
through  the  school  system's  written  response  to  the  final  report, 
takes  place  over  a  22  week  period.   The  time  line  for  this 
process  and  the  personnel  responsible  for  implementing  the  audit 
are  detailed  on  the  next  two  pages. 
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AUDIT   FORMS 


BILINGUAL  PROGRAM  AUDIT  -  QUEST IONN A I RE /SURVEY 


Date: 


School  District: 


Building: 


Please  check  the  position  which  best  describes  your  situation. 


/  /  Superintendent 

/  /  Bilingual  Director 

/  /  Principal/Headmaster 

/  /  Chapter  I  Teacher 

/  /  PAC  Parent 

/  /  Bilingual  Guidance 

Counselor 
/  /  Monolingual  Guidance 

Counselor 


/ 

/ 

/ 

/ 

/ 

/ 

/ 

/ 

/ 

/ 

/ 

/ 

/ 

/ 

/ 

/ 

School  Committee  Member 
Bilingual  Teacher 
Bilingual  Aide 
ESL  Teacher 

Bilingual  Student/7-12 
Voc/Ed.  Education, 

Position 

E.E.O.  Coordinator 
Bilingual  Parent 


/ 

/ 

Title  VII  Director 

/ 

/ 

Transferred  Student 

/ 

/ 

PAC  Member 

/ 

/ 

PAC  Coordinator 

/ 

/ 

Librarian 

/ 

/ 

Monolingual  Teacher 

/ 

/ 

Special  Education, 
Position 

/  /  Physical  Ed. Teacher 


The  Bureau  of  Transitional  Bilingual  Education  of  the  Massachusetts  Department  of 
Education  periodically  audits  bilingual  programs  in  Massachusetts  according  to 
Chapter  71  A. 

This  questionnaire/survey  is  part  of  the  first  stage  of  the  audit  process.   Its  main 
purpose  is  to  collect  preliminary  data  on  the  characteristics,  objectives  and 
methodologies  of  both,  the  Transitional  Bilingual  Education  (TBE)  program,  and  the 
native-language  supported  English  language  development  program. 

In  a  few  weeks,  an  audit  team  consisting  of  Department  of  Education  personnel, 
administrators,  teachers,  guidance  counselors,  parents  and  PAC  members  from  other 
school  districts  will  be  visiting  your  school  district  to  speak  with  people  associated 
with  or  served  by  the  program  to  gain  more  in-depth  information  on  the  topics 
addressed  in  the  questionnaire/survey. 

INSTRUCTIONS 

We  ask  that  you  be  candid  when  completing  this  questionnaire/survey.  Your  answers 
will  be  confidential.  For  each  question/statement  we  provide  five  (5)  possible 
choices.  You  are  to  check  the  most  appropriate  choice(s),  depending  on  your 
particular  situation.  Use  the  comments  section  to  qualify  your  responses,  or  to 
specify  alternative  choices  which  more  clearly  describe  your  situation. 

*N0TE:   Please  complete  the  questionnaire,  place  it  in  the  envelope  provided,  seal 

the  envelope,  sign  your  name  on  the  outside  of  the  envelope,  and  return  it  to 
your  director  of  bilingual  education.  Thank  you. 


Q/Survey  -1- 


CODE 


QUESTIONNAIRE/SURVEY 


-  enrollment  in  my  school  district  Trans i tic 
Bilingual  Education  Program  (TBE)  is: 


B 


: 


over  1 ,000  students 
201-999  students 


51-200  students 


20-50  students 


less  than  20 


Comments: 


2.   I  think  that  my  school  district  offers  a  TBE 
program  for  the  following  linguistic  group(s) 


one 


B 


D 


two 


three 


four  or  more 


don't  know 


Please  identify  language  groups: 


Comments 


Q'Survev  -2- 


CODE 


QUESTIONNAIRE/SURVEY 


ADM-4 


3.   I  find  the  Transitional  Bilingual  Education 
program  in  most  need  in  the  following  areas: 

A:  shortage  of  certified  bilingual  staff 

B:  shortage  of  books,  equipment  and 

supplies 


curriculum  deficiencies 


staff  motivation 


E:  administration's  support 


Comments 


ADM-5 


4.  The  school  district  provides  the  following 
personnel: 

A:  Bilingual  Special  Education  personnel 

B:  Bilingual  Vocational  education 

personnel 

C:  Bilingual  Guidance/Pupil  adjustment 

counselors 

.  D:  Bilingual  Community  Coordinators 


E:  Bilingual  PAC  Coordinators 


Comments 


Q/Survey  -3- 


CODE 


QUEST I ONN A I RE /SURVEY 


I"h€  enrollment  in  my  school  district  Transiticr.a: 
Bilingual  Education  Program  (TBE)  is: 


5 


: 


over  1 ,000  students 
201-999  students 


51-200  students 


20-50  students 


less  than  20 


Comments 


2.   I  think  that  my  school  district  offers  a  TBE 
program  for  the  following  linguistic  group(s) 


3 


D 


one 


two 


three 


four  or  more 


don't  know 


Please  identify  language  groups 


Comments 


Q'Survev  -2- 


CODE 


QUESTIONNAI RE/SURVEY 


ADM-4 


3.   I  find  the  Transitional  Bilingual  Education 
program  in  most  need  in  the  following  areas: 

A:  shortage  of  certified  bilingual  staff 


B:  shortage  of  books,  equipment  and 
supplies 


curriculum  deficiencies 


staff  motivation 


E:  administration's  support 


Comments 


ADM-5 


4.  The  school  district  provides  the  following 
personnel: 

A:  Bilingual  Special  Education  personnel 


B:  Bilingual  Vocational  education 
personnel 


Bilingual  Guidance/Pupil  adjustment 
counselors 


.  D:  Bilingual  Community  Coordinators 


Comments 


E:  Bilingual  PAC  Coordinators 


Q- Survey  -3- 


CODE 


QUESTIONNAIRE/SURVEY 


adm-14 


5.  The  school  district: 


A:  provides  a  full-time  TBE  program 

B:  provides  an  English  program  with  native 
language  support 

C:  implements  procedures  to  identify 

students  of  limited  English  proficiency 

D:  implements  procedures  to  place  limited 
English  proficient  students  in 
appropriate  classroom  settings 

E:  implements  procedures  to  transfer 
students  from  the  bilingual  to  the 
monolingual  program 


Comments: 


adm-15 


I  receive  information  about  the  Transitional 
Bilingual  Education  program  via: 


B 


D 


the  school  district 


the  local  school(s) 

teachers,  aides,  students 

parents  and  members  of  the  community 

other,  explain  


Comments : 


Q/Survey  -4- 


CODE 


QUESTIONNAIRE/SURVEY 


IDF-2 


7.   It  is  my  understanding  that  the  school  district: 

A:   identifies  the  primary/home  language  of 

the  bilingual  student/parent 

B:  notifies  the  parent/guardian  in  the 

primary/home  language  when  the  student 
is  placed  in  the  TBE/ELD  program 

C:   informs  the  parent/guardian  in  the 

primary/home  language  when  the  student 
is  transferred  from  the  bilingual  to 
the  monolingual  program 

D:  receives  parent  approval  in  writing  of 

student  transfer  from  the  bilingual  to 
the  monolingual  program 

E:   informs  the  parent/guardian  of  their 

legal  right  to  challenge 
transfer /placement 

Comments: 


IDP-3 


8. 


The  Limited  English  Proficient  students  in  your 
school  district  with  fewer  than  twenty  in  their 
linguistic  group  receive  support  services  as 
follows: 

A:  native  language  instruction  daily 


B:  native  language  counseling  or  guidance 
periodically 


C:  English  language  instruction  daily 

D:   participate  fully  with  their  English 

speaking  peers  in  elective  courses 
(Art,  Music,  Physical  Education,  etc.) 

E:  participate  in  multicultural  activities 


Comment s 


Q/Survev  -5- 


CODE 


QUESTIONNAIRE/SURVEY 


DEL-3 


The  student's  program  of  instruction  in  a 
Transitional  Bilingual  Education  classroom 

includes  the  following: 


A:  all  courses  required  by  law  and  by  the 
school  district,  taught  in  English  and 
the  native  language; 


B:  reading  and  writing  in  the  native 
language; 

C:  aural  comprehension,  speaking,  reading 
and  writing  in  English; 

D:  courses  in  the  history  and  culture  of 
the  students'  ethnic/linguistic 
background; 

E:  courses  in  U.S.  history  and  culture. 


Comments: 


DEL-4 


10.  Transitional  Bilingual  Education  students: 


A:  participate  fully  with  their  English- 
speaking  peers  in  elective  courses 
(Art,  Music,  Physical  Education,  etc.); 

B:  have  full  access  to  special  and  other 
educational  services  available  to  other 
children  of  the  school  system  (Chapter 
I,  Special  Education,  Vocational 
Education,  etc.); 

C:  have  full  access  to  extracurricular 
activities; 

D:  are  enrolled  in  classrooms  equal  in  all 
physical  respects  to  those  used  in  the 
monolingual  education  program; 

E:  are  assigned  to  classrooms  in  areas 
which  facilitate  the  integration  of 
bilingual  students  with  monolingual 
students  of  comparable  age  and  grade 
level . 


Comments 


Q/Survey  -6- 


CODE 


QUESTIONNAI  RE/SURVEY. 


DEL-6 


11.  The  school  offers  to  eligible  Transitional 
Bilingual  Education  students  the  following 
services 


B 


D 


Chapter  I  assistance  in  Reading  &  Math 


Vocational  Education 


Special  Education 
Counseling  services 


Other 


Please  indicate  which  of  the  above  services  are 
provided  in  the  student's  native  language. 


Comments: 


DEL-10 


12.  The  Transitional  Bilingual  Education  program  is 
designed  so  that  dual  language  instruction  is 
provided  as  follows: 


A:  instruction  is  given  primarily  in  the 
native  language 

B:  the  amount  of  instruction  given  in 

English  increases  proportionally  to  the 
student's  ability  in  English 

C:  the  amount  of  instruction  given  in 

English  increases  proportionally  to  the 
student's  ability  in  the  native 
language  skill  areas 

D:  the  students'  native  language  and 
English  are  used  simultaneously 

E:  instruction  is  always  in  English;  the 
students'native  language  is  used  only 
if  needed 


Comments 


Q/Survey  -7- 


CODE 


QUESTIONNAIRE/SURVEY 


PAC-1 


13.  The  school  district's  Transitional  Bilingual 
Education  program  has 

A:  One  central  PAC 


B:  Several  sub-PACs  representing  various 
linguistic  groups 

C:  Several  sub-PACs  representing  various 
schools 

D:  No  active  PAC 

E:  No  formal  PAC 


Comments: 


PAC-5 


14.  The  Transitional  Bilingual  Education  Parent 
Advisory  Council: 

A:  Has  access  to  bilingual  program  records 

_,  per 


Comments 


B:  Meets  regularly  (#  of  meetings 
year)  with  school  officials 


C:  Meets  at  least  once  per  year  with  the 
school  committee 

D:  Participates  in  the  planning, 

development,  and  evaluation  of  the  TBE 
program 

E:  Reviews  the  TBE  Letter  of  Intent  and 
Program  Plan  every  three  years 


Q/Survey  -8- 


CODE 


QUESTIONNAIRE/SURVEY 


Please  comment  on  the  strengths  and  weaknesses  of  the 
Transitional  Bilingual  Education  program  in  your 
school  district  that  have  not  been  addressed  in  the 
previous  questions. 


Optional :  Please  comment  on  the  following  aspects  of 
this  questionnaire: 


Terminology 


Range  of  choices 


Format 


Other  technical  aspects 


Other 


Q/Survey  -9- 


INTERVIEW:  BILAIDE  -  Bilingual  Aide 


.  :ervie«e: 


Date 


Build: 


Interviewer 


DIRECTION'S  TO  THE  INTERVIEWER 


After  you  have  finished  with  each  of  the  following  questions,  rate,  by 
circling  the  appropriate  letter  at  the  right  of  each  question,  the  person's 
response  using  the  following  descriptors: 


i» 


; 

|K 
|X 


Non-compliance  issue 


Problem  area 


Quality  feature 


Commendable  feature 


Non-applicable 


I  would  like  to  start  by  asking  you  to  describe  the 
Transitional  Bilingual  Educational  and  English  as  a  Second 
Language  programs  in  which  you  work. 


p| 

01 
K| 
XI 


BILAIDE  -1- 


ADM-n 


What  opportunities  does  your  district  offer  for 
professional  development  (inservice,  matriculatior.  in 
:-Egree  program  release  time  to  attend  training  sessions, 
etc. )? 


N 


ADM-4e 


2.  Do  you  feel  that  you  could  use  your  time  more  efficiently? 
yes  no.  Why? 


N 

IP 

Q 
K 
X 


ADM-8 


3.  Which  students  do  you  serve  (grade,  #,  language  group(s)? 


N 

IP 

Q 
K 
X 


BILAIDE  -2- 


ADM 


Is  there  any  training  in  which  you  think  you  should 
participate  which  would  improve  your  effectiveness  as  an 
aide? 


N 


P 

Q 
K 


BILAIDE  -3- 


DEL-3 


Could  you  name  one  or  more  aspects  of  the  Transitional 
Bilingual  Education  and/or  English  as  a  Second  Language 
programs  that  demonstrates  success  (student  achievement, 
special  recognition,  students'  attitudes  towards  school, 
parental  support,  etc.)? 


|N 

F 


Q 

|K| 
|X| 


DEL- 10 


Please  describe  your  role  as  a  teacher's  aide  in  the  bilingual 
class  (teaching  functions  L^  and  Lof  preparation  of 
materials,  other  duties). 


N| 

|P| 

Q 


|K| 
|X| 


DEL-14 


Do  you  think  the  materials  used  in  your  classroom  are 
adequate  (quality  and  quantity  -  L«  Lp  -  linguistic- 
cultural  reference,  equivalent  to  those  used  in  the  non- 
bilingual  classes)  yes  no.   Please  explain. 


|N| 

|p| 
iqi 

|K| 

w 


BILAIDE  -1- 


pac-1 1d 


8.   How  do  you  work  with  the  parents  of  the  students  you  serve? 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  and/or  English  as  a  Second 
Language  programs?  yes  no.   Please  specify. 


P 

Q 
K 
X 


IN 

|P 

IQ 

|K 

IX 


Thank  you  for  your  time! 


BILAIDE  -5- 


INTERVIEW:  BILCOUNSEL  -  Bilingual  Guidance  Counselor 


Person  interviewed : 


Date 


Building: 


Interviewer : 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling 
the  appropriate  letter  at  the  right  of  each  question,  the  person's  response  using 
the  following  descriptors: 


N 


P| 


Non-compliance  issue 


Problem  area 


Quality  feature 


K 


Commendable  feature 


Non-applicable 


How  would  you  describe  the  TBE  program  in  your  school  district 
(number  of  students,  population  enrolled,  areas  of  need)? 


N 

IP 
Q 
K 

X 


What  are  the  strengths  and  weaknesses  of  the  administration  of 
the  Transitional  Bilingual  Education  program  (who  is 
responsible,  type  of  coordination,  support  received)? 


|N 

IP 

IQ 


K 


BILCOUNSEL  -1- 


Do  you  receive  or  have  you  received  in-service  training  on 
Bilingual  Education  and  Multicultural  issues  (non-verbal 
communication,  how  to  approach  minority  parents/studer.ts , 
er)?     yes     no.   Give  examples. 


10 1 

IK! 


What  incentives  are  you  offered  to  encourage  your  professional 
development  in  this  area  (release  time,  course  credits,  none)? 


|N 
IP 

IQ 
|x 


BILCOUNSEL  -2- 


identify  ai. 


you  think  that  the  district  has  been  able  to 
of  the  children  whose  first  language  is  not  English?   If 
how  (home  language  survey,  open  house,  October  1  school 
census) . 


so, 


K 


Please  comment  on  the  procedures  for  identification,  and 
placement  of  LEP  students  in  an  appropriate  program  of 
instruction  i.e.  TBE ,  ESL,  or  ELD  program.   Also  comment  on 
the  transfer  procedures  into  the  monolingual  program. 


What  is  your  role  regarding  the  identification,  placement  and 
transfer  procedures  (enrollment,  record  keeping,  scheduling, 
other)?  How  could  you  be  more  effective? 


BILCOUNSEL  -5- 


-=ase  summarize  how  the  TBE  and  ELD  program  meet  their 
objectives  (evidence  in  report  cards,  graduation,  drop-outs, 
area  employment  rates,  other). 


|P 

\Q 

|K 


Is  the  TBE  program  designed  so  that  TBE  students  can  perform 

classwork  in  English  within  a  three  year  period?  yes 

no.   How  does  the  program  provide  for  students  who  need 


some  extra  time' 


What  is  your  specific  role  as  a  counselor  of  LEP  students 
(scheduling,  career  advisor,  advocate,  communication  with 
parents)? 


What  is  the  best  approach  to  communicate  with  LEP  students 
(individual  contact,  small  groups,  biculturalism,  other)? 


IF 
10 
|K 


|K| 

|P| 
|0| 
I K I 


IN 
IP 

IQ 

|K 

IX 


BILCOU^.'SEL  -1- 


In  your  opinion,  what  are  the  main  difficulties  encountered 
by  LEP  students  in  school  (social  adjustment,  academic 
achievement  in  English,  other). 


Would  you  name  one  or  more  activities  and/or  events  that 
demonstrate  the  success  of  the  Transitional  Bilingual 
Education  program  (individual  cases,  two-way  attempts, 
public  recognition,  multicultural  activities)? 


N 
IP 

IQ 

K 
X 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the  program 

offered  to  low  incidence  students  yes  no. 

Specify. 


Thank  you  for  your  time  and  cooperation! 


BILCOUNSEL  -5- 


INTERVIEW:  BILDIR  -  Bilingual  Program  Director 


Person  intervie.. 


Date 


Building: 


Interviewer : 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate, 
by  circling  the  appropriate  letter  at  the  right  of  each  question, 
the  person's  response  using  the  following  descriptors: 


N 


IP 


Non-compliance  issue 


Problem  area 


Quality  feature 


K 


|X| 


Commendable  feature 


Non-applicable 


Languages  spoken 


Certification: 


I'd  like  to  start  by  asking  you  to  give  me  a  statemer.: 
describing  the  parameters  of  the  TBE  and  ESL  program(s) 
(population  served,  numbers,  languages,  areas  of  need  for 
this  population,  pre-school  and  summer  programs,  Two-way, 
etc. 


|N 
IP 

Q 

K 

Xi 


BILDIR  -1- 


ADM-U 


Please  describe  your  administrative  responsibilities, 
(i.e.  staffing,  annual  review,  teacher  evaluation,  program 
quality) 


In  which  areas  do  you  feel  satisfied? 
to  improve  other  aspects? 


How  would  you  like 


ADM- 12 


What  improvements  would  you  like  to  make  to  ameliorate  the 
quality  of  the  educational  program  offered  to  TBE  students? 


|N 

IP 

Q 

|K 

X 


adm-16 


What  staff  development  strategies  do  you  use  (in-service 
TBE,  TBE/ESL,  TBE/Monolingual ,  release  time  to  attend 
conferences,  continuing  education  credits,  other 
incentives)? 


BZLDIR  -2- 


iDf  -; 


:  is  your  opinion,  strengths  and  weaknesses,  of  I 
implementation  of  the  identification,  placement  a 
>fer  pi    ires  in  your  system? 


|P| 

a 

K| 


IDP-3a 


What  services  (ELD/ESL,  tutorial  with  first  language 
support,  tuition  out,  collaboration  with  a  nearby  system 
with  TBE  program  for  those  students)  are  provided  to  low- 
incidence  students? 


p| 
Ql 


IDP-U 


6.   How  is  your  annual  testing  implemented? 


:: 

|P| 
IQI 

|K 
X| 


BILDIF  -3- 


IDP-7b 


7.  How  is  the  transition  from  L^  to  Lp  provided' 


N 
P| 

Ql 

K 


BILDIR  -4- 


DEL-3 


8.   Flease  summarize  the  components  of  your  TBE  program. 

(reguired  courses  in  the  native  language,  integration  in 
Art,  Music,  Phys.  Ed.,  etc.,  native  language  and  English 
Reading  and  Writing,  Culture  and  History.) 


N 
P 
Q 

K 
X 


DEL-5 


9.  What  supplementary  services  such  as  Chapter  I,  Computer 
Assisted  Instruction,  Gifted  &  Talented  are  provided  to 
TBE  and  ESL  students  in  their  first  language?  What  is 
the  selection  criteria? 


N| 
|P| 

IQI 

|K| 

x| 


DEL-6 


10.  To  insure  that  Transitional  Bilingual  Education  students 
have  equal  access  to  all  services  available  to  other 
students,  are  there  any  courses  taught  in  the  native 

language,  i.e.  Special  Education? yes  no. 

Which  ones?  Are  there  plans  for  others  in  the  future? 


t;| 

p| 

IQI 

|K| 

"I 


BILDIR  -5- 


del-13 


11.  How  does  the  TBE  program(s)  impact  on: 

1)  percentage  of  drop-outs; 

2)  percentage  of  high  school  graduates;  and 

3)  percentage  of  students  going  to  college? 


del-14 


12.  Are  the  materials  used  in  the  TBE/ESL  classes  comparable 
to  those  used  in  the  monolingual  classes  comparable 
(quality,  diversity,  quantity,  type  i.e.  films,  games, 

etc.,  relevant  to  population  intended)?  yes 

no.  Explain. 


del-15 


13.  How  has  the  TBE  program  been  recognized?  (articles  written 
in  the  newspaper,  awards  received,  other). 


N 
P 

Q 
K 
X 


N 

IP 
Q 

K 
X 


N 

IP 

IQ 

K 
X 


BILDIR  -6- 


PAC-6 


1U.  What  involvement  do  you  have  vis  a  vis  the  Parent  Advisory 
Council  (PAC)  (meetings,  annual  review,  Letter  of  Intent, 
Program  Plan,  training)? 


N 

P 

\Q 
I" 

|x 


pac-8 


15.  How  do  you  support  the  TBE  Parent  Advisory  Council? 
(training  provided,  meetings,  recruitment)? 


|N| 
|P| 

Ql 


K 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  (TBE)  and  English  as  a 

Second  Language  (ESL)  programs?  yes  no. 

Specify. 


IN 

P 

Q 

K 

X 


Thank  you  for  your  time  and  cooperation 


BILDIR  -7- 


INTERVIEW:  BILPARENT  -  Bilingual  Parent 


Person  interviewed: 


Date 


Building: 


Interviewer: 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate, 
by  circling  the  appropriate  letter  at  the  right  of  each  question, 
the  person's  response  using  the  following  descriptors: 


N 


K 


Non-compliance  issue 


Problem  area 


Quality  feature 


Commendable  feature 


Non-applicable 


How  would  you  explain  your  understanding  of  the  Transitional 
Bilingual  Education  Bureau? 


BILPARENT  -1- 


ADM- 10a 


Are  the  student's  progress  reports  sent  home  in  the  same 
manner  and  frequency  as  those  sent  to  parents  of  other 

children  enrolled  in  the  school  district?  yes  no 

How  often  are  these  sent  home? 


N 


P 

Q 

Y. 


ADM- 10b 


Are  the  student's  progress  reports  sent  home  in  both  the 

native  language  and  English?  yes  no 

What  other  notices  or  documents  are  sent  in  both  languages? 


|N| 
P| 

x| 


BILPARENT  -2- 


IDP-2a 


3.   Has  the  primary /home  language  of  your  child  been  identified? 

yes  no 

How  has  it  been  identified  (Home  language  survey,  interview 
with  school  officials,  etc.)? 


N 

F 

Q 

1*1 
1*1 


IDP-2b 


4.  Before  having  enrolled  in  the  Transitional  Bilingual 

Education  program  were  either  you,  your  child,  or  both  of 
you  interviewed  in  the  primary/home  language  to  determine 

the  grade  level  of  the  student?  ;  yes  no 

How  was  this  conducted? 


|N| 

|P| 

Q 

K| 
IX 


IDP-3b 


5.   After  having  enrolled  your  child  in  the  Transitional  Bilingual 
Program  did  you  receive  a  notice  written  in  your  native 
language  as  well  as  in  English  stating  your  rights  to  visit 
the  program,  your  rights  to  withdraw  your  child,  etc.? 

yes  no 

Please  explain. 

|N| 

|P| 

|0| 

K 


B1LPARENT  -3- 


DEL-4 


Does  your  child  participate  in  courses  or  subjects  in  which 
speaking  in  English  is  not  essential,  (such  as  art,  music, 

physical  education,  etc.)?  yes  no 

If  no  explain. 


IN 

|P 

Q 

X 


DEL-6 


Does  your  child  have  access  to  services  available  to  other 
students  such  as  Special  Education  Services,  Vocational 

Education,  etc.  in  his/her  native  language?  yes 

no.  Please  explain  services  available  and/or  not 

available  in  the  native  language. 


|p| 

Q 
|x| 


DEL-9 


8.  Does  your  child  have  full  access  to  extracurricular  activities 

such  as  after  school  activities,  sports,  etc.)?  yes 

no.   If  no,  please  explain. 


N 

IP 
Q 
K 

X 


BILPARENT  -4- 


del-14 


Are  the  materials  used  in  your  child's  classes  of  comparable 
quality  and  diversity  to  those  in  monolingual  classes 

yes  no.  relevent  to  your  child's  education 

yes  no  and  appropriate  for  his/her  grade  level 

yes  no  If  no  please  explain. 


BILPARENT  -5- 


PAC-1 


10.  Has  the  school  system  established  a  Parent  Advisory  Council 

(PAC)?  yes  no 

Please  specify  those  languages  represented  in  the  PAC. 


I? 

IQ 

X 


PAC-3 


11.  What  is  the  composition  of  the  Bilingual  Parent  Advisory 
council  (PAC),  (percentage  of  parents,  members  of  the 
community,  language  groups  represented)?  Please  explain 


N| 

|P| 

IQI 

Kl 


PAC-5 


12.  When  the  Parent  Advisory  Council  (PAC)  meets,  do  you  attend? 

yes  no  .  State  meetings  held  and/or  attended  this 

year. 


IN 
IP 

|Q 

[K 
IX 


BILPARENT  -6- 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the  program 

that  is  currently  being  offered  to  you?  yes  no. 

Specify. 


r; 


Q 

K 

|x 


Thank  you  for  your  time  and  cooperation. 


BILPARENT  -7- 


INTERVIEW:  BILSTUD/k-6  -  BiJingual  Student  k-6 


Person  interviewed 
Building: 


Date 


Interviewer 


Directions  to  the  interviewer 

SK5^  ^-tions,  rate,  by  circling 

the  following  descriptors:      g         question,  the  person's  response  using 


1*1 

|P| 
Q 


Non-compliance  issue 
Problem  area 
Quality  feature 
Commendable  feature 
Non-applicable 


This  form  was  used  with  (check  one): 

a  student  who  is  in  a  TBE  class 

a  limited  English  proficient  student  who  is  in  a 

monolingual  class  a 

__    a  student  who  has  graduated  from  the  bilingual  program 


BILSTUD/k-6  -1- 


[To  interviewer:   the  purpose  of  the  first  few  questions  is  to 
help  you  "break  the  ice"  with  your  students,  especially  if  he  or 
she  is  shy.   Be  sure  to  get  yourself  down  on  the  student's  level, 
even  if  it  means  sitting  on  the  floor.   You  will  want  to  fill  in 
the  essential  questions  below,  but  try  to  get  the  information  as 
the  result  of  an  informal  conversation  where  your  student  feels 
you  are  really  interested  in  him  or  her.  You  might  start  out  by 
commenting  on: ] 


something  the  child  is  wearing 

where  he  or  she  came  from 

what  it  was  like  "back  there" 

where  they  live 

the  size  of  the  family  (how  many  brothers  and  sisters 
who  else  lives  with  the  family  --  good  information) 

do  they  miss  "home"  if  student  is  a  recent  immigrant, 
etc. 


IDP-1 


1.  How  long  have  you  been  in  this  school  (system)?  (When  did  you 
come  here?) 


N 

|P| 

Q 

|K| 

|X| 


BILSTUD/k-6  -2- 


::?-2 


Does  your  Mom  (Dad)  speak  English? 

What  language  do  you  speak  with  them?  (her,  him) 


10 
l« 


Do  your  brothers,  sisters  speak  English?  What  language  do 
you  speak  with  them? 


What  language  do  most  of  your  friends  speak  at  home? 
What  language  do  you  speak  when  you  play  with  them? 


N 

P 
Q 
K 

IX 


|N| 
|P| 

IQI 

IKI 


BILSTUD/k-6  -3- 


[Always  ask,  where  appropriate,  if  the  student  understands 
what  is  going  on  in  class.   Find  out  how  comfortable  the 
student  feels  in  the  various  activities  and  learning 

situations. ] 


IDP-3 


What  language(s)  does  your  teacher  use  in  class? 

Do  you  understand  your  teacher  when  he/she  speaks  English? 


|N| 

P| 

Q 


|K| 
IX 


[Please  find  out  name  of  teacher's  aide] 


IDP-3a 


k.     What  language  does, 

Do  you  understand,  

he/she  speaks  English? 


(name  of  aide)  use? 
(name  of  aide)  when 


N| 
P| 

Ql 

K| 

X 


BILSTUD/k-6  -4- 


DEL-3 


[Note  to  the  interviewer:  Ask  a  series  of  questions  on  this 
page  that  will  give  a  picture  of  the  student's  day,  always  try 
to  identify  what  language  each  activity  takes  place  in.   For 

example: ] 

5.  What  do  you  do  first  thing  in  the  morning:  (In  what  language 
do  you  do...?)  (Whatever  student  responds),  in 
(student's  native  language)  or  in  English? 


Then  what  do  you  do? 


P 

Q 

|K 

IX 


|N 
|P 

IQ 

|K 

IX 


What  do  you  do  after  lunch?  In  what  language  do  you  do  that 


in,  English  or  in 


(student's  native  language)? 


N 


P 
Q 
K 
X 


BILSTUD/k-6  -5- 


What  do  you  do  toward  the  end  of  your  school  day? 


IN 

IP 


Q 
|K 


DEL-4 


[If  a  currently  enrolled  TBE  student] 

6.  Do  you  have  any  classes  or  activities  with  English  taught 
classes,  like  art,  music  or  gym?  yes  no 

What  are  they? 


|N 
IP 


Q 
|K 
|X 


BILSTUD'k-6  -6- 


What  do  you  do  in  them?  How  do  you  like  them? 


What  do  you  want  to  do  (be)  when  you  grow  up? 


p 

o 

IK 
IX 


|N 

IP 
IQ 

1*1 
XI 


Thank  you  for  your  time  and  cooperation! 


BILSTUD/k-6  -7- 


INTERVIEW:  BILSTUD/7-12  -  Secondary  Bilingual  Student 


Fersor.  interviewee 


Date 


Building 


Interviewer : 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by 
circling  the  appropriate  letter  at  the  right  of  each  question,  the  person's 
response  using  the  following  descriptors: 


|N|   =   Non-compliance  issue 
|P|   =   Problem  area 


K 


Quality  feature 


Commendable  feature 


Non-applicable 


What  is  your  native  language?_ 


What  is  your  country  of  origin?^ 


How  long  have  you  been  in  the  U.S.?_ 


Grade 


Age 


When  you  first  arrived,  did  you  enroll  in  a  TBE  program? 
yes;     no 

If  not,  why?  


How  long  have  you  been  in  the  TBE  program?_ 


Have  you  ever  beer  transferred  to  a  monolingual  class? 
yes;     no 


BILSTUD/7-12  -1- 


If  yes,  why  are  you  re-enrolled  in  the  TBE  program?_ 


When  do  you  expect  to  "graduate"  from  the  TBE  program? 


BILSTUD/7-12  -2- 


adm-l8a 


1.  Does  your  guidance  counselor  speak  your  native  language? 
yes    no.  Do  any  other  staff  people  speak  your 
language  and  help  you?     yes     no.  Who? 


N| 
P| 

Ql 

W 


BILSTUD'7-12  -3- 


IDP-2b 


2.  When  you  first  enrolled  in  the  bilingual  program,  wen 
or  your  parents  interviewed  by  a  school  pers-:-  who  spoke 
you  native  language?    yes     no.  Who? 


IQ 

|K 

IX 


IDP-2d 


Before  entering  the  bilingual  program,  did  you  take  any 
tests  in  your  native  language?     yes     no.   Did 
you  take  any  tests  in  English?     yes     no.   If 
yes,  did  they  test  reading,  writing,  math,  other? 


N 


P 
Q 


K 


IDP-2e 


Before  entering  the  bilingual  program,  did  you  take  any 

tests  in  English?  yes  no.   If  yes,  did  they 

test  understanding,  speaking,  reading  and  writing  skills? 


N 

|Q 

K 

XI 


-S7UD/7-12  --- 


IDP-7c 


5.  Have  you  been  placed  into  classrooms  such  as  for  math, 
being  taught  in  English  only?  _  yes     no.   If  yes, 
how  doyou  find  the  work?  Do  you  feel  comfortable  (both 
socially  and  academically)  in  these  classes?     yes 
no.   Please  explain  your  answer. 


i»i 

|p 


Q 
K 


BILSTUD/7-12  -5- 


DEL-2 


Are  there  any  students  in  your  bilingual  class  (not  ESL) 
whose  native  language  is  different  from  yours? 
es     no.   If  so,  what  language(s)? 


• 


IQI 


V 


|X 


DEL-3 


Have  you  received  full  credit  for  all  courses  taken  in  the 
TBE  program  towards  graduation  (ESL,  literature  in  the 

native  language,  History,  etc.)?  yes  no. 

Please  name. 


|N| 

|P| 

|C 

|K 


DEL -3a 


8.  Are  there  any  courses  that  you  would  like  to  take,  but 

which  is  not  offered  in  your  native  language?  yes 

no.  Which  one(s)? 


I" 

IP 

IQ 
1*1 

m 


;:lstud/7-i2  -6- 


DEL-3c 


9.  Does  the  TBE  instruction  and  materials  in  any  of  your 
classes  reflect  your  own  country  and  its  history  and 
culture?     yes     no.  What  type  of  materials?  Hew  do 
they  reflect  your  background? 


DEL-5 


10.  Do  you  use  the  school  library?     yes     no.   Does  it 
contain  books,  magazines  and  newspapers  in  your  native 
language?     yes     no.   Specify. 


N| 

P| 

Q 

K 

I X  | 


DEL-6 


11.  If  you  need  additional  help,  what  services  do  you  have 
available?  Are  Chapter  I,  Special  Education,  Computer 
Assisted  Instruction,  native  or  English  language  tutorial 
available  to  you?     yes     no.  Which  ones  are 
available? 


N 

P| 

Ql 
K 

X 


BILSTUD/7-12  -7- 


DEL-9 


12.  Do  you  feel  free  and  are  you  encouraged  to  join  any  extra- 
ocular activities,  sports  or  clubs  (Music  Club,  Stuc 

Gc    nent,  Sports  i.e.  soccer  Drama,  etc.)?  yes 

no.  Which  ones  have  you  joined? 


N| 


del-14 


13.  In  your  opinion,  are  there  sufficient  L-j  L2  materials 

as  well  as  a  variety  of  such  materials  available  in  your 
classroom  (such  as  books,  workbooks,  software  etc.)? 
yes     no.  Specify. 


del-15 


14.  Is  the  TBE  program  given  any  recognition  through  such 
activities  as  the  newspaper,  awards,  special  events 
(multicultural  music,  dances,  foods,  etc.)? 
Please  specify. 


|N| 

|p| 

0| 
K| 
XI 


BILSTOD/7-12  -8- 


pac-9b 


15.  Have  you  been  invited  to  participate  and/or  be  a  member  of 
the  Parent  Advisory  Council  (PAC)  in  order  to  talk  about 
you  and  your  friends'  experiences  related  to  the 
Transitional  Bilingual  Education  (TBE)  program?     yes 
no.  How  was  this  done?  Who  Invited  you? 


N 


IP 

Q 


K 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the 
program  that  is  currently  being  offered  to  you?     yes 
no.  Specify. 


N 


Thank  you  for  your  time  and  cooperation 


BILSTUD/7-12  -9- 


INTERVIEW:  BILTEACH  -  Bilingual  Teacher 


Person  interviewed 


Buiidir.g 


Date 


Interviewer: 


DIRECTION'S  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling 
appropriate  letter  at  the  right  of  each  question,  the  person's  response  using  th< 
following  descriptors: 


|N| 

? 


K 


I X  i 


Non-compliance  issue 
Problem  area 
Quality  feature 
Commendable  feature 
Non-applicable 


Grade(s) 


Room  // 


Language(s) : 


Total  #  of  students 


Breakdown:  by  grade 


by  language 


(Compare  with  //  of  students  on  Bilingual  Students'  Weekly  Schedule) 


Students'  age  span: 
Do  you  have  an  aide? 
Do  you  team  teach? 


;  functioning  academic  levels: 
yes;  no;  full-time; 


part-time 


yes; 


no 


Team  teach  with  (Name) 
Briefly  explain:  


Grade 


Your  certification  is 


in  order; 


expected  to  complete  on: 


in  process; 


BILTEACH  -1- 


The  following  chart  is  designed  for  you  to  supply,  as  briefly  as  possible,  a 
"picture"  of  you  and  your  students'  day.   If  certain  students  go  out  during 
parts  of  the  day,  please  indicate  by  placing  an  asterisk  or  footnote  in  the 
appropriate  block  and  writing  an  explanatory  note  in  the  space  provided  below 
or  on  the  back  of  this  sheet  (i.e.  how  many  students,  where  do  they  go,  for 
what  kind  of  instruction,  etc.) 


Period 

Subject 

1  Students 

Language  of 
Instruction 

Aide 
Present? 

1  if  Academic 
Groups  in  Classroom 

BILTEACH  -2- 


I'd  like  to  start  by  asking  you  to  give  me  a  statement 
describing  the  TBE/ESL  program  in  your  school.  (Size  of 
program,  population  served,  area  of  need  for  this 

population) . 


P 

Q 


ADM-ll 


What  are  the  strengths  and  weaknesses  of  the  administration 
of  your  TBE  program?  (Who  is  responsible,  type  of 
coordination,  support  received). 


|N| 

|P| 
IQI 
IKI 


X 


ADM- 12 


How  do  you  ensure  that  the  TBE  program  objectives  are 
equivalent  in  terms  of  content  to  the  objectives  of  the 
monolingual  program?  (Unique  objectives,  regular  meetings 
equivalent  credits).  ' 


|N 

|P| 

IQI 

|K| 

Ixl 


BILTEACH  -3- 


adm-16 


In  what  areas  and  how  often  do  you  receive  in-service 
training?  (Areas  of  your  interest,  other).  What  incentives 
are  you  offered  to  encourage  your  professional  development? 
(Release  time,  credits,  none). 


Ml 

p| 

Ql 


K 


X| 


BILTEACH  -U- 


IDP-1 


Do  you  think  that  the  district  has  been  able  to  identify 
all  of  the  children  whose  first  language  is  not  English? 

yes  no.   If  so,  how?  (Home  Language  Survey, 

open  house,  October  1  school  census). 


N 


IP 

IQI 

K| 
XI 


IDP-2 


Could  you  please  outline  the  steps  a  student  goes  through 
prior  his/her  enrollment  in  the  TBE  program?  (Interview, 
language  survey,  testing). 


IN 
|P 

IQ 

|K| 

IXl 


IDP-3 


6. 


Could  you  please  summarize  the  identification  process  for  a 
LEP  student  for  whom  no  full  time  Transitional  Bilingual 
Education  program  is  available?  (Interview,  testing  in  both 
languages,  effectiveness  of  process). 


i» 

ipi 

|0| 

M 

Ixl 


BILTEACH  -5- 


IDP-3a 


7.  Could  you  please  summarize  the  instructional  activities 
provided  to  the  LEP  student  for  whom  no  full  time 
Transitional  Bilingual  Education  program  is  available? 


N 


IP 

IQI 

1*1 

lx 


IDP-H 


8.   Are  the  students  enrolled  in  the  bilingual  program  reviewed 
at  least  once  per  year  in  English  language  skills?  (Oral 
comprehension,  speaking,  reading  and  writing). 


N 

IP 
Q 


K 


IDP-7b 


9.  What  are  the  determining  factors  to  transfer  a  student  into 
a  monolingual  program?  (Input  from  teachers,  English  tests 
results,  student's  performance  on  standardized  tests). 


N 

|P| 

Q 


K 
|X| 


BILTEACH  -6- 


IDP-7c 


10.  How  do  you  follow-up  on  the  progress  of  students  once 
ma inst reamed?  For  how  long  do  you  monitor  their 
achievement  and  their  social  psychological  adjustment  I 
the  monolingual  English  class?  (Immediate  and  periodical 
follow-ups;  follow-up  in  specific  content      }.   ft] 
there  provisions  or  a  student  to  be  transferred  back  into 
;  .e  TBE  program?     yes     no 


|N 

IP 
Q 
K 

X 


IDP-7d 


1 1 .  How  are  parents  involved  in  the  transfer  process  into  the 
monolingual  program?  (Written  notification  from  school, 
written  parental  approval,  variations  depending  on  the 
number  of  years  the  student  has  been  in  the  TBE  program). 


BILTEACH  -7- 


DEL-3 


12.  Please  summarize  the  objectives  of  your  TBE  program. 
(Required  courses  in  the  native  language,  reading  and 
writing  in  both  languages,  history  and  culture,  Music, 
Art,  Physical  Education,  extra-curricular  activities). 


N 

IP 
Q 
K 


DEL-5 


13.  How  do  you  arrange  for  the  different  grades,  age  and 

academic  levels  of  your  students?  (Emphasis  on  individu- 
alized instruction,  addressing  the  needs  of  "average" 
student  and  providing  supplemental  exercises  to  the 
others,  having  the  teacher  aide  work  with  specific  groups, 
other). 


N 


IP 


DEL-10 


14.  How  is  the  dual  language  instruction  provided  to  the 
bilingual  student?  (Emphasis  in  the  native  language  at 
the  beginning,  increase  of  English  instruction  gradually). 


How  much  time  do  you  teach  in  L^  and 


1  9 


BILTEACH  -6- 


del- 14 


15. 


How  is  the  quality  of  instructional  material  and 
textbooks  in  your  class?  Is  it  appropriate  to  students- 
culture,  visual/auditory,  does  it  include  variety  of 
learning  styles  and  levels,  is  it  equivalent  to  those  in 
the  monolingual  class.   Do  you  have  necessary  quantity  of 
materials  and  textbooks?  (in  the  native  language,  English 
content  areas,  professional  resources)  English, 


|N| 

|P| 

IQI 
|K| 

IXI 


BILTEACH  -9- 


pac-1 1d 


16.  To  what  extent  are  parents  involved  in  the  Transitional 
Bilingual  Education  program?   (Individual  basis,  through 
formal  PAC,  other).  5 


IQI 


Is  there  anything  else  you  would  like  to  say  about  the  TBE 
program  and/or  the  program  offered  to  low  incidence 
students? 


|N| 


_  |P| 

Q 


Thank  you  for  your  time  and  cooperation 


BILTEACH  -10- 


INTERVIEW:  CHAPTER/I  -  Chapter  I  Teacher 


Persor;  interview 


Date: 


Building: 


Interviewer: 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling  tn< 
appropriate  letter  at  the  right  of  each  question,  the  person's  response  using  the 
following  descriptors: 


N 


IP 


Q 

|K 

IX 


Non-compliance  issue 


Problem  area 


Quality  feature 


Commendable  feature 


Non-applicable 


Would  you  explain  your  understanding  of  the  Transitional 
Bilingual  Education  program? 


|N 

IP 

IQ 

l« 

x 


CHAPTER/I  -1- 


ADM-4e 


Do  you  receive  professional  support  and/or  assistance  from 
the  Transitional  Bilingual  Education  Administration? 

yes  no.   Please  elaborate  on  type  of  assistance 

and/or  support. 


ADM- 10a 


2.  Do  you  send  the  bilingual  student's  progress  reports  to 
the  parents  in  the  same  manner  and  with  the  same  frequency 
as  the  progress  reports  sent  to  parents  of  other  children 

enrolled  in  your  classes?  yes  no.   If  no, 

please  explain. 


|N| 
IP 


|K| 
W 


|N| 
|P| 

|Q| 

|K| 
|X| 


ADM- 10b 


3.  Are  the  bilingual  student's  progress  reports  from  your 

class  written  in  both  the  student's  native  language  and  in 

English?  yes  no.  Please  specify  other 

documents  that  are  written  in  both  languages. 


|P| 

I0| 

K| 


CHAPTER/I  -2- 


adm-16 


Do  you  receive  in-service  training  which  reflects  the 
cultural  background  of  bilingual  students  in  the  schc 

syster   yes  no.   Please  indicate  type  of 

activity  and/or  training. 


IN 

I? 

X 


: 


adm-19 


5. 


m^T-    ,    integration  of  bilingual  students  with 
monolingual  students  of  oo.parable  age  and  grade  l^vei? 
bUingual-IFeas:      *   ^"borate  on  location  of 


|N| 

|P| 
I0| 
|K| 
XI 


CHAPTER/ I  -3- 


IDP-2c 


Do  you  play  any  role  in  the  identification  and  placement  of 
bilingual  students?  yes  no.   Please  explain. 


N| 
Pi 

IQI 

1*1 

Xl 


IDP-7c 


Do  you  provide  follow-up  assistance  to  bilingual  students 
who  are  transferred  into  the  monolingual  program? 

yes  no.   Please  state  type  of  assistance, 

program,  etc. 


|N| 

|P| 
Q 

|K| 

X 


CHAPTER/I  -U- 


DEL-5 


8.   Do 


bilingual  students  have  full  access  to  Special  and 
other  educational  services  available  to  other  children 
on  the  school  system  (Chapter  I,  Special  Ed.,  etc. 

yes  no.   Indicate  services  available  and  not 

available. 


in 

F 


IC 
K 


del-14 


Are  the  materials  that  you  use  with  the  bilingual  students 

of  comparable  quality  and  diversity  to  those  used  with 

monolingual  students 

target  population 

the  grade  level  intended? 

elaborate. 


_  ves  no,  relevant  for  the 

no,  and  appropriate  for 

yes  no.  Please 


|N| 
|P| 

IQI 
|K| 

XI 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the 
program  that  is  currently  being  offered  to  you" 
yes  no.  Specify 


|N| 

|P| 

IQI 

l*l 


Thank  you  for  your  time  and  cooperati 


on 


CHAPTER/I  -5- 


INTERVIEW:  ESLTEACH  -  English  as  a  Second  Language  Teacher 


Person  interviewed: 


Date 


Building 


Interviewer 


DIRECTIONS  TO  THE  INTERVIEWER 

-» 
After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling 
the  appropriate  letter  at  the  right  of  each  question,  the  person's  response  using 
the  following  descriptors: 


N 


IP 


K 


Non-compliance  issue 


Problem  area 


Quality  feature 


Commendable  feature 


Non-applicable 


Grade(s) 


Roor.  * 


Language(s)  groups 


Number  of  students  serviced 


Do  you  have  an  aide? 


yes 


no; 


full-time; 


part-time 


Your  certification  is 


in  order; 


in  process ; 


expected  to  complete  on 


ESLTEACH  -1- 


The  following  chart  is  designed  for  you  to  supply  a  "picture"  of  you  and  your 
students'  day  in  as  brief  a  form  as  possible.   If  certain  students  go  out 
during  parts  of  the  day,  please  indicate  by  placing  an  asterisc  or  footnote  in 
the  appropriate  block  and  write  an  explanatory  note  in  the  space  provided 
below  or  on  the  back  of  this  sheet  (i.e.  how  many  students,  where  do  they  go, 
for 'what  kind  of  instruction,  etc.) 


Period 

Subject 

//  Students 

Aide 
Present? 

//  Of  Academic 
Groups  in  Classroom 

ESLTEACH  -2- 


I'd  like  to  start  by  asking  you  to  give  me  a  statement 
describing  the  TBE/ESL  program  in  your  school  (size  of 
program,  pouplation  served,  area  of  need  for  this 
population) . 


N 


P 

IQ 

K 
X 


IDF-1 


Do  you  think  that  the  district  has  been  able  to  identify  all 
of  the  children  where  first  language  is  not  English  (Home 
Language  Survey,  open  house,  October  1  school  census)? 
yes     no.  How  has  this  been  done? 


ADM-Me 


What  are  the  strengths  and  weaknesses  of  the  administration 
of  your  TBE  program  (who  is  responsible,  type  of 
coordination,  support  received)? 


N 

IP 
|Q 

|K 

X 


ESLTEACH  -3- 


adm-16 


In  what  areas  (interest,  professional  development)  and  how 
often  do  you  receive  in-service  training?  What  incentives 
are  you  offered  to  encourage  your  professional  develc: 
(release  time,  credits,  none)? 


N 


.'. 


ESLTEACH  -4- 


IDP-2 


Could  you  please  outline  the  steps  a  student  goes  through 
prior  to  his/her  enrollment  in  the  Transitional  Bilingual 
Education  program  (interview,  language  survey,  testing)? 


N 
P 
Q 
K 

|X| 


IDP-4 


Are  the  students  enrolled  in  the  bilingual  program 
reviewed  at  least  once  per  year  in  English  language 
skills  no  (oral  comprehension,  speaking,  reading  and 
writing).   yes  no.   How  is  this  done? 


N 
P| 

IQ 

K 
X 


IDP-7b 


8.  What  are  the  determining  factors  to  transfer  a  student  into 
a  monolingual  program  (input  from  teachers,  English  tests 
results,  student's  performance  on  standardized  tests)? 


N 

P| 
Q 


K 
1*1 


ESLTEACH  -5- 


IDP-7c 


9. 


How  do  you  follow-up  on  the  progress  of  students  once 
mainstreamed?  How  do  you  monitor  their  achievers - 
and  their  social  psychological  adjustment  (immediate  or 
periodical  follow-ups;  follow-up  in  specific  content 

m  the  monolingual  English  class?  Are  the- 
provisions  for  a  student  to  be  transferred  back  into  the 
TBE  program?  _  yes  __  no.   What  are  those 
procedures? 


IN 

|p 

101 

1*1 

IXI 


IDP-7d 


10.  How  are  parents  involved  in  the  transfer  process  into  the 
monolingual  program  (written  notification  from  schoo? 
written  parental  approval,  variations  depending  on  the 
number  of  years  the  student  has  been  in  the  Tb!  program)-* 


IN 


_  |0| 
|K| 

XI 


ESLTEACH  -6- 


DEL-3 


11.  In  addition  to  TBE  students,  do  you  teach  other 
students  identified  as  Limited  English  Proficient? 

yes     no.   If  so,  how  do  they  participate  in 
your  class  (with  the  Transitional  Bilingual  Education 
students,  in  separate  locations/periods,  students  are 
grouped  occasionally,  others)? 


N 

|P| 

Ql 

X 


IDP-3a 


Please  summarize  the  objectives  of  your  ESL  program 
(instructional  goals  including  ESL  in  content  areas, 
desired  learned  behaviors,  timelines). 


Nj 
P| 

Ql 

K| 
X| 


IDP-6 


How  do  you  ensure  that  the  objectives  of  the  ESL  program 
are  equivalent  to  those  in  comparable  curriculum  areas,  such 
as  English  language  (high  school),  and  those  of  the 
bilingual  program  (unique  objective,  regular  meetings, 
equivalent  credits)? 


N| 


ESLTEACH  -7- 


DEL-10 


13.  How  are  reading  and  writing  in  the  English  language  and 
content  areas  incorporated  into  the  ESL  curricula- 
(objectives,  use  of  ciasstime,  use  of  material,  instruct! 
approach,  other)?  '  mstructi 


in 


onai 


i'-' i 

|p| 
loi 


del-M 


11 


How  is  the  quality  of  instructional  material  and  textbooks 
n  your  class  (appropriate  to  student's  culture  varieU  of 
learning  styles  and  levels,  other)?  Do  you  have      * 

Ln?eriaiatFn^1S,and  textbooks  <reading  books,  enrichment 

ves     no   p/n  °°ntent  areaS'  Passional  resources)? 

—  yes  no.  Please  name. 


|N| 

|P| 
101 

IM 
xl 


DEL-7 


12.  How  do  you  arrange  for  the  different  levels  of  English 

EPngl  shesnkmsf  T1"  St"?entS  (gr°Uping  b*  «*«.  lev   of 
insiruotion!  :ther)?U1Stl°  ba°k~-  individualized 


|M| 

_  |P| 

_  IQI 

m 

-  |X| 


ESLTEACH  -8- 


pac-1 1d 


15.  Would  you  name  one  or  more  activities  and/or  events  that 
demonstrate  the  success  of  the  TBE  program  (individual 
cases,  two-way  attempts,  public  recognition,  multicultural 
activities)?     yes     no.   Please  name. 


N 

IP 
Q 

K 

X 


Is  there  anything  else  you  would  like  to  say  about  the  TBE 
program  and/or  the  program  offered  to  low  incidence  students? 
yes     no.  Specify. 


|N 

IP 
Q 

|K 

X 


Thank  you  for  your  time  and  cooperation 


ESLTEACH  -9- 


INTERVIEW:  LIBRARIAN  -  School  Librarian 


Person  interviewed 
Building : 


Date: 


Interviewer : 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling  th 


|N| 
|P| 

; 

|K| 
X 


Non-compliance  issue 
Problem  area 
Quality  feature 
Commendable  feature 
Non-applicable 


Would  you  explain  your  understanding  of  the  Transitional 
Bilingual  Education  program? 


|N 

IP, 
101 

1*1 

XI 


LIBRARIAN  -1- 


ADM-4e 


Do  you  receive  professional  support  and/or  assistance  from 
the  Transitional  Bilingual  Education  Administration? 

yes  no.   Please  indicate  the  type  of  support 

and/or  assistance. 


N 
|P 

IQ 

|K 


adm-14 


Does  the  school  system  have  a  set  of  policies  and 
procedures  for  the  implementations  of  the  Transitional 

Bilingual  Education  program?  yes  no. 

Please  explain. 


|N 
IP 


Q 

I* 

X 


adm-15 


Are  you  informed  about  these  policies  and  procedures? 

yes  no.  Please  explain  how  they  are 

implemented. 


|N 

IP 

Q 


K 


LIBRARIAN  -2- 


adm-16 


"'  cultnrJT^  ln-service  training  which  reflects  the 
cu  tural  background  of  bilingual  students  in  the  school 

system   yes  n0-  Please  lndi  t  t 

activity  and/or  training. 


|N| 

|P| 

IQI 
|K| 


LIBRARIAN  -3- 


DEL-5 


Do  bilingual  students  have  full  access  to  the  library 
services  available  to  other  children  in  the  school 

system?  yes  no.   If  no,  indicate  which 

services  are  not  available. 


|N| 
|P| 

IQI 

1*1 

x| 


del-1H 


Are  the  native  language  materials  found  in  the  school 
library  of  comparable  quality  and  diversity  to  monolingual 
materials?  yes     no.  If  no,  please  explain. 


I» 

P 


Ql 

K 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  education  program  and/or  the  program 

that  is  currently  being  offered  to  you?  yes  no. 

Specify. 


»i 

Ql 


Thank  you  for  your  time  and  cooperation. 


LIBRARIAN  -4- 


INTERVIEW:  MONOCOUNSEL  -  Monolingual  Guidance  Counselor 


Person  interviewed: 


Date 


Building: 


Interviewer: 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by 
circling  the  appropriate  letter  at  the  right  of  each  question,  the  person's 
response  using  the  following  descriptors: 


N 


K 


Non-compliance  issue 


Problem  area 


Quality  feature 


Commendable  feature 


Non-applicable 


You  know  of  the  existence  of  a  Transitional  Bilingual 
Education  program  in  your  school  district,  how  would  you 
describe  it  (a  parallel  remedial  mandated  program, 
usefulness,  other)? 


M 


P 

Q 
K 
X 


MONOCOUNSEL  -1- 


adm-16 


Do  you  receive  or  have  you  received  in-service  training  on 
bilingual  education  and  multicultural  issues  (non-verbal 
communication,  how  to  approach  minority  parents/students, 

other)  yes  no.  What  incentives  are  you 

offered  to  encourage  your  professional  development  in  this 
area  (release  time,  course  credits,  none)?  Specify. 


N 

|P| 
Q 

|K| 

Xl 


adm-l8a 


What  is  your  relationship  with  the  students  in  the 
Transitional  Bilingual  Education  program  (regular 
counselor,  scheduling,  placement,  transfer,  other)? 


MONOCOUNSEL  -2- 


IDP-6 


Is  the  Transitional  Bilingual  Education  program  designed 
so  that  the  students  enrolled  will  attain  sufficient 
English  skills  to  perform  ordinary  classwork  in  English 

within  three  years?  yes  no.   How  does  the 

program  provide  for  students  who  need  extra  time"- 


IN 
IP 
10  j 

1*1 

XI 


IDP7c 


What 


is  your  role  in  the  identification  placement  and 
transfer  process  of  students  into  the  Transitional 
Bilingual  Education  program  (enrollment,  record  keeping 
testing)?  How  could  you  be  more  effective9 


|N| 
|P| 

IQI 

1*1 

Ixl 


M0N0C0UNSEL  -3- 


pac-1 1d 


Would  you  name  one  or  more  activities  and/or  events  that 
demonstrate  the  success  of  the  Transitional  Bilingual 
Education  program?  (individual  cases,  two-way  attempts, 

public  recognition,  multicultural  activities)?  yes 

no.   Please  name. 


"I 
|P| 

IQI 

|K] 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the 

program  offered  to  low  incidence  students?  yes 

no.  Specify. 


|N| 
|P| 

Ql 


Thank  you  for  your  time  and  cooperation! 


MONOCOUNSEL  -4- 


INTERVIEW:  MONOTEACH  -  Monolingual  Teacher 


Person  interviewed 
Building : 


Date 


Interviewer 


Directions  to  the  interviewer 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling  tl 
appropriate  letter  at  the  right  of  each  question,  the  person's  response  using  the! 
following  descriptors: 


|N| 

|P| 

101 
K 

1*1 


Non-compliance  issue 
Problem  area 
Quality  feature 
Commendable  feature 
Non-applicable 


Would  you  please  describe  the  TBE  and/or  ESL  program  in  your 
school  building,  (population  served,  methodology  used, 
program  objectives,  successes  etc)? 


|P| 

Id 

|K| 
XI 


adm-14 


1.   If  you  have  a  problem,  academic  or  otherwise,  with  a 

bilingual  student  within  your  school  whom  do  you  contact 


|P| 

|Q| 

|K| 

XI 


MONOTEACH  -1- 


adm-15 


What  are  your  perceptions  about  bilingual  education 
programming  as  it  exists  in  your  school. 


N 

IP 
IQ 

K 

X 


adm-16 


Do  you  participate  in  training  activities  related  to 
bilingual  education?    yes     no.  Specify. 


N 


P 

Q 
K 


MOfJOTEACH   -2- 


IDP-6 


Is  there  discrepancy  in  achievement  levels  betw~ 
bilingual  and  non-bilingual  students  in  your  class- 
ves  no.   Why? 


|K| 


IDP-7a 


vonr°Mfind  that  the  blli"8"al  students  transferred  to 
your  class  are  able,  without  difficulty  to 
classwork  in  English      „     ltu^uy ,  to  do  ordinary 
tngnsh.  yes  no.  Specify/Why? 


IN. 

|P| 

IQI 

IKJ 

XI 


IDP-7b 


6. 


Do  you  have  students  in  your  class  uhi^  u 
in  TBE  or  who  comp  fmm  I  u         t  lch  have  Participated 

English?  yT  no  ??*  baC^round  °ther  than 
students  differentia  vesS°'  d°  y0U'each  these 
you  do  this?         *   If  so>  how  do 


MONOTEACH  -3- 


IDP-7c 


7.  What  are  the  bilingual  students  major  difficulties 
(adjusting  to  the  group,  working  at  grade  level, 
communicating,  discipline,  self-image,  etc.)? 


N 


MOKOTEACH  -4- 


DEL-3 


8*  fnvy°U  Pf:ticiPate  in  th*  bilingual  program  activities  in 
any  way  (team  teaching,  field  trips,  sharing  of  re« 
sister  classes,  peer  teaching)? 


;ourc 


DEL-3b 


language  ^aXs^eted  culture  .^^.ftr 


_    IN 
_    |P| 

-  |Q| 

-  |K| 

Ixl 


DEL-3d 


10- 1-,?--  -  ^r1  iurts'  —  -'- 


|N| 
|P|_ 

_  loll 

1*1 

IXI 


Thank  you  for  your  time! 


MOf.'OTEfiCH  -5- 


INTERVIEW:  PAC/COOR  -  PAC  Coordinator 


Person  interviewed 

Building : 


Date 


Interviewer 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling  the 
appropriate  letter  at  the  right  of  each  question,  the  person's  response  using  the 
following  descriptors:  B 

|N|   =  ^  Non-compliance  issue 

|P|   =   Problem  area 


191 
|K| 


Quality  feature 
Commendable  feature 
Non-applicable 


Would  you  explain  your  understanding  of  the  Transitional 
Bilingual  Education  program? 


_  |N| 

_  |p 


_  191 
K 

X| 


PAC/COOR  -1- 


ADM- 12 


1. 


Does  the  Parent  Advisory  Council  (PAC)  participate  in  the 
committee  which  conducts  the  annual  review  of  the 
district's  Transitional  Bilingual  Education  prograir(s 
reports  its  findings  to  the  Bureau  of  Transitional 

ngual  Education  and  the  School  Committee?      yes 
Please  explain  how  this  is  conducted. 


no 


|P| 
IQI 

W 

Ixl 


adm-l8b 


Does  the  school  district  provide  Bilingual/Bicultural 
Community  Coordinators  to  serve  as  parent/school  liaison 
for  each  language  in  which  a  bilingual  program  is  offered? 

yfs  no.  Please  list  number  of  coordinators  for 

each  language  group. 


|N| 
|P| 

IQI 


_  |K| 
_  |X| 


PAC/COOE  -2- 


IDP-6 


3.  Does  the  bilingual  student  continue  in  the  Transitional 
Bilingual  program  after  three  years  if  it  is  determined 
that  he/she  has  not  attained  the  appropriate  level  of 

English  Language  proficiency?  yes  no 

Please  explain  how  this  is  conducted. 


N| 
Pi 


X 


IDP-7a  or 
IDP-7e 


When  a  bilingual  student  is  transferred  into  the 
monolingual  program  prior  to  the  student's  third  year,  do 

the  parents  approve  the  transfer  in  writing?  yes 

no.   If  no,  specify  process  used. 


IDP-7c 


Does  the  bilingual  student  receive  immediate  and 

periodical  follow-up  (up  to  3  years)  until  academic  and  social 

psychological  adjustment  has  been  attained? 

yes  no.   Please  describe  how  this  is  done. 


PAC/COOR  -3- 


PAC-3 


What  is  the  composition  of  the  Bilingual  Parent  Advisory 
Council  (PAC),  (percentage  of  parents,  members  ofthe 
community,  students,  language  groups  represent)?  Please 
explain.  edie 


IN 
|P| 

101 

1*1 

Ul 


PAC-i* 


7.  Does  the  Parent  Advisory  Council  (PAC)  have  access  to 

Diiingual  program  records?  yes     no 

Please  explain  procedures. 


|N 
IP 

IQI 

1*1 
XI 


PAC-5a 
PAC-5b 


8. 


°lS   J  6^arent  Advisory  Council  (PAC)  meet  regularly  with 
school  officials,  including  the  school  committee-   Y  yes 

no,  Please  specify  how  often  and  with  whom  the 

meetings  take  place. 


IN 
|P| 

IQI 

1*1 

lxl 


PAC/COOR  -H- 


PAC-6 


Does  the  Parent  Advisory  Council  (PAC)  participate  in  the 

planning  yes  no,  development  yes 

yes 


no  and  evaluation 


no  of  the 


Transitional  Bilingual  Education  program?  If  no,  please 
explain. 


N 

IP 

Q 
K 
X 


PAC-7 


10.  Does  the  Parent  Advisory  Council  (PAC)  receive  the  school 

district's  letter  of  intent  yes  no  and  plan 

before  it  is  filed  to  the  State? 


yes 


no 


Please  explain  the  kind  of  input  given  by  the  PAC. 


N 
IP 

|Q 

|K 

|X 


pac-8a 


11.  Does  the  school  district  support  the  Parent  Advisory  Council 

(PAC)  by  providing  an  operating  budget?  yes  no 

Please  specify  the  amount(s)  provided  to  you  this  year. 


N 
P| 

IQI 

K 

X 


PAC'COOR  -5- 


pac-8b 


12.  Does  the  school  district  support  the  PAC  by  providing 
training  programs  for  members  and  parents'7      yes 

no  Please  state  past  training,  future  plan's  for 
training,  etc. 


pac-8c 


13.  Does  the  school  district  support  the  PAC  by  helping  to 
recruit  parents  to  serve  on  the  PAC     ves 
Specify  recruitment  efforts  being  conducted.   " 


no 


w 

|p| 

IQ, 

XI 


pao-10 


1t.   Does  the  Parent  Advisory  Council   (par)  asal.t   in  h       , 

th^prog^pian  ^uirL  every  S^r.TS.^oT"8 


yes  no. 

conferences  conducted. 


Please  specify  meetings, 
etc.  for  this  purpose. 


|N| 

_  |P| 
IQI 


K 


PAC/COOR  -6- 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the  program 

that  is  currently  being  offered  to  you?  yes 

no.  Specify. 


Thank  you  for  your  time  and  cooperation! 


PAC/COOR  -7- 


INTERVIEW:  PAC/MEMB  -  PAC  Member 


Pers:-  Interviewed: 

Building : 


Date 


Interviewer 


DIRECTIONS  TO  THE  INTERVIEWER 

a^Wate^eUer^tlhe^LhfnV'  T  ^l™™*   «—"«■■.  ~*.  "y  circling  t. 
following  descriptors:     §         question,  the  person's  response  using  the 


|N| 
|P| 

: 

K| 
|X| 


Non-compliance  issue 
Problem  area 
Quality  feature 
Commendable  feature 
Non-applicable 


Would  you  explain  your  understanding  of  the  Transitional 
Bilingual  Education  prograr.? 


P 

Ql 

XI 


PAC/MEMB  -1- 


ADM- 12 


1.  Does  the  Parent  Advisory  Council  (PAC)  participate  in  the 
committee  which  conducts  the  annual  review  of  the  district's 
Transitional  Bilingual  Education  program(s)  and  reports  its 
findings  to  the  Bureau  of  Transitional  Bilingual  Education 

and  the  School  Committee?  yes  no.  Please 

explain  how  this  is  conducted. 


N 


|P| 
Q 


PAC/MEME  -2- 


IDP-3a 


2. 


Are  all  Limited  English  proficient  students  placed  in  eith< 

a)  a  full  time  Transitional  Bilingual  Education  program  or 

b)  in  a  native-language  supported  English  language 
development  program?  Please  specify  full-time  language 
programs  and/or  native  language  supportive  progran 


Kl 


JDP-6 


3. 


Does  the  bilingual  student  continue  in  the  Transitional 
f^^l  program  after  three  years  if  it  is  determined 
that  he/she  has  not  attained  the  appropriate  level  of 

English  Language  proficiency?  yes     no 

Please  explain  the  process  by  which  the  child  is 
maintained  in  the  program. 


|N 

IP, 

IQI 

1*1 
xl 


PAC/MEME  -3- 


DEL-9 


H.     Do  the  Transitional  Bilingual  Education  Students  have  full 
access  to  extracurricular  activities  (after  school 

activities,  sports,  etc.)?  yes  no.  Please 

name  activities. 


|N| 

|P| 
101 

|K| 

|X| 


PAC/MEMS  -4- 


PAC-4 


Does  the  Parent  Advisory  Council  (PAC)  have  access  to 

bilingual  program  records?  yes      no   Please 

explain  procedures  to  gain  access. 


51 
|K| 

XI 


PAC-5a 


s  L   rarent«9dViS°ry  Counoil  (PflC>  "»et  regularly  «Ith 
school  of  noes  (Superintendent,  Principals,  tefchers)? 

Siitin^  fh7=       aSe  State  how  often.  nu™t>er  of 

meetings  this  year,  etc. 


-  |K 
_  IP 

-  IQI 

-  Ill 

IXl 


PAC-5b 


7. 


|N| 

|P| 

IQI 

l«l 
XI 


MEKB  -5- 


PAC-6 


8.   Does  the  Parent  Advisory  Council  (PAC)  participate  in  the 

planning  yes  no,  development  yes 

no,  and  evaluation  yes  no  of  the 

Transitional  Bilingual  education  program?  If  no,  please 
explain . 


K 
F 

IQI 

K| 

X 


PAC-7 


Does  the  Parent  Advisory  Council  (PAC)  receive  the  school 

district's  letter  of  intent  yes  no  and  plan 

yes  no  before  it  is  filed  to  the  State? 

Please  explain  the  kind  of  input  given  by  the  PAC. 


N 

P| 

Q 

K 


pac-8a 


10.  Does  the  school  district  support  the  Parent  Advisory 

Council  (PAC)  by  providing  an  operating  budget?  yes 

no.   Please  specify  the  amount(s)  provided  to  you 

this  year. 


N 
P 

Q| 

XI 


PAC/MEM3  -6- 


pac-8b 


II.  Does  the  school  district  support  the  PAC  by  providing 
training  programs  for  members  and  parents?      yes 

no.   Please  state  past  training,  future  pllns 
training,  etc. 


a 


pac-8c 


12.  Does  the  school  district  support  the  PAC  by  helping  to 
recruit  parents  to  serve  on  the  PAC?     yes 
Specify  recruitments  efforts  being  conducted.  ~ 


no 


_  l"| 
_  |P| 

_  IQI 
Ixl 


pac-10 


13 '  ?h!S„the  ParS?t  fldvisory  Council  (PAC)  assist  in  develooine 

TBe/  ^es'  "  ^""o,  "^  3  yearS  b*  the  Bureau  o?E 

IDt;.  Ves  no.  Please  specify  meetines 

conferences  conducted,  etc.  for  this  purpose 


|N| 


-  |P| 

-  IQI 
K| 

XI 


PAC  'MEMB  -7- 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the 
program  that  is  currently  being  offered  to  you? 
yes  no.  Specify 


|N 
IP 


Thank  you  for  your  time  and  cooperation. 


PAC/MEMB  -8- 


INTERVIEW:  PAC/PARENT  -  PAC  Parent 


Person  interviewed 

Building: 


Date 


Interviewer : 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate, 
by  circling  the  appropriate  letter  at  the  right  of  each  question, 
the  person  s  response  using  the  following  descriptors: 


IN. 

IP 

Q 

|K 

X 


Non-compliance  issue 
Problem  area 
Quality  feature 
Commendable  feature 
Non-applicable 


How  would  you  explain  your  understanding  of  the  Transitional 
Bilingual  Education  Bureau? 


N 
F 

IQ 

K 

X 


PAC/PARENT  -1- 


ADM- 10a 


Are  the  student's  progress  reports  sent  home  in  the  same 
manner  and  frequency  as  those  sent  to  parents  of  other 

children  enrolled  in  the  school  district?  yes 

no.  How  often  are  these  sent  home? 


N 

|P 

Q 

K 
X 


ADM- 10b 


Are  the  student's  progress  reports  sent  home  in  both  the 

native  language  and  English?  yes  no 

What  other  notices  or  documents  are  sent  in  both  languages? 


|N 

IP 

IQ 

K 


PAC/PARENT  -2- 


IDP-2a 


Has  the  primary/home  language  of  your  child  been  identified'' 

—  yes  no  How  has  it  been  identified  (Home 

language  survey,  interview  with  school  officials  etc  )*> 


0 

Kl 


IDP-2b 


4. 


Before  having  enrolled  in  the  Transitional  Bilingual 
Education  program  were  either  you,  your  child,  or  both  of 

thP  i«rVteWe?  *5  the  Priraary/h0^  language  to  determine 
the  grade  level  of  the  student?     yes     no 
How  was  this  conducted?  


i: 


PI 

IQI 

w 

X 


IDP-3b 


5. 


After  haying  enrolled  your  child  in  the  Transitional 
Bilingual  Program  did  you  receive  a  notice  written  in  your 
native  language  as  well  as  in  English  stating  your  rights 
to  visit  the  program,  your  rights  to  withdraw  your  child 
etc-?  yes  no.  Please  explain. 


N 

IP 
Q 
K 

X 


PAC/PARENT  -3- 


DEL-4 


Does  your  child  participate  in  courses  or  subjects  in  which 
speaking  in  English  is  not  essential,  (such  as  art,  music, 

physical  education,  etc.)?  yes  no 

If  no,  explain. 


N 

IP 
Q 
K 

IX 


DEL-6 


Does  your  child  have  access  to  services  available  to  other 
students  such  as  Special  Education  Services,  Vocational 

Education,  etc.  in  his/her  native  language?  yes 

no  Please  explain  services  available  and/or  not 

available  in  the  native  language. 


N 

IP 
Q 
K 


DEL-9 


8.  Does  your  child  have  full  access  to  extracurricular 
activities  such  as  after  school  activities,  sports, 
etc.)?  yes  no.   If  no,  please  explain. 


PAC/PARENT  -4- 


del- 14 


Are  the  materials  used  in  your  child's  classes  of  comparable 
quality  and  diversity  to  those  in  monolingual  class 

yes  no,  relevent  to  your  child's  education 

yes  no  and  appropriate  for  his/her  grade  level 

yes  no  If  no  please  explain. 


:. 


IP 

IQ 

|k 

I 


PAC/PARENT  -5- 


PAC-1 


10.  Has  the  school  system  established  a  Parent  Advisory  Council 

(PAC)?  yes  no 

Please  specify  those  languages  represented  in  the  PAC. 


N| 


Q 
K| 


PAC-5 


11.  When  the  Parent  Advisory  Council  (PAC)  meets,  do  you  attend? 

yes  no  .  State  meetings  held  and/or  attended 

this  year. 


N 

|Q 

|K| 

IX 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the  program 

that  is  currently  being  offered  to  you?  yes  no. 

Specify. 


N 
P| 

Ql 

K 

X 


Thank  you  for  your  time  and  cooperation 


PAC/PARENT  -6- 


INTERVIEW:  PHYS.ED  -  Physical  Education  Teacher 


Person  interviewed 


r-llc 


Date 


Intervie.. 


: [RECTIONS  TO  THE  INTEF . IEWEF 


After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circl: 
the  appropriate  letter  at  the  right  of  each  question,  the  person's  response  using 
the  following  descriptors: 


|N| 


Non-cor.pliance  issue 
Problem  ares 
Quality  feature 
Commendable  feature 

Non-applicable 


How  would  you  describe  the  TBE  program  in  your  school 
district  (population  served,  areas  cf  need  for  this 
population)? 


IN 


Ql 

1*1 

|X| 


PHYS.ED.  -1- 


adm-16 


Does  your  school  district  make  available  in-service 
training  to  make  you  and  your  colleagues  aware  of  the 
bilingual  education  program  and  the  cultural  background 
cf  the  students  in  the  system  (multicultural  events,  non- 
verbal communication,  parents  student  sensitive 


\«? 


j  i 


yes 


no.   Which  are  made  available? 


N 
IP 

IQ 

|K 

|x 


adm-17 


How  do  you  communicate  with  the  parents  of  your  bilingual 
students  who  do  not  understand  English  (help  from  another 
student,  request  a  bilingual  aide)?  Please  explain. 


|N 

|p 

K 
I* 


adm-19 


How  are  the  bilingual  students  in  your  gym  classes 
integrated?  What  is  the  percentage  or  ratio,  bilingual 
to  monolingual  students,  in  the  same  class? 


N 

IP 

Q 

|K 

X 


PUYQ   CT 


-d.- 


IDP-2 


4.  What 


are  the  areas  of  most  difficulty  encountered 
limited  English  speaking  student 
school  system?  How 


can  these  be 


as  he/she 
improved? 


by  a 
enrolls  in  a 


N 
IP 
IQI 

XI 


puv 


HYS.ED.  -3- 


IDP- 

• 

DEL- 
DEL - 

-7b 
-3a 

-a 

5. 

6. 
7. 

Please  describe  your  role/relationship  as  it  relates  to 
the  education  of  a  bilingual  student  (how  you  can  be  more 
affective  in  facilitating  the  mainstrearr.ing,  the 
transition  or  adjustment  of  a  bilingual  student). 

|N| 

|P| 

|Q| 

|K| 

|x| 

If  you  have  at  a  particular  time  a  class  of  bilingual 
students  only,  do  you  have  a  bilingual  aide?     yes 
no.   How  do  you  communicate  to  the  students? 

|N| 

- 

|P| 

.  |Q| 

.  |K| 

.  Ill 

Do  all  the  limited  English  speaking  students  in  your 
school  district  receive  Phvsical  Education  classes? 

yes  no.   If  not,  why  not? 


N 
IP 

|Q 

K 

X 


-U- 


DEL-7 


8. 


Are  the  bilingual  students  in  your  gym  class,  of  the 
age  and  grade  level  of  the  monolingual  students? 
Y€;?  no.   If  not,  please  explain. 


• 


Ql 

K| 
X| 


DEL-9 


9.  Do  all  limited  English  speaking  students  in  the  district 
have  full  access  and  participation  in  extra-curricular 
activities  to  the  same  extend  as  monolingual  stud^-ts 
(sports  such  as  football,  soccer,  etc.,  clubs,  student 
government,  etc.)?  yes  no.   Please  explain. 


N 

r 

Ql 
xl 


-  —  •  < 


-5- 


pac-9a 


10.  Wha:  involvement  do  you  have  vis  a  vis  the  parents  of 

bilingual  students?  Have  you  attended  any  parent  function 
or  cultural  event?  yes  no.   Which  one(s)? 


l« 


pac-1 1d 


11.  Would  you  name  one  or  more  activities  and/or  events  that 
demonstrate  the  success  of  the  Transitional  Bilingual 
Education  (TBE)  program  (individual  cases,  two-way 
attempts,  public  recognition,  multicultural  activities)? 
yes  no.   Which  ones? 


|N 

iq 

|K 

I* 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the  program 

offered  to  low  incidence  students?  yes  no. 

Specify. 


N 
IP 

IQ 

|K 

>: 


Thank  you  for  your  time  and  cooperation! 


duvq  r' 

L    I!  xU  .  LI 


-(■- 


INTERVIEW:  PRINC/HEAD  -  Principal  Headmaster 


Person  interviewed 


Building : 


Date 


Interviewer: 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate  by 
circling  the  appropriate  letter  at  the  right  of  each  question,  the'person's 
response  using  the  following  descriptors: 

=  Non-compliance  issue 

=  Problem  area 

=  Quality  feature 

=  Commendable  feature 

=  Non-applicable 


IN 
|P| 

IQ 

K 

X 


I'd  like  to  start  by  asking  you  to  give  me  a  statement 
describing  the  parameters  of  the  TBE  and  ESL  program(s), 
population  served,  areas  of  need  for  this  population,  etc 


IP 
Q 
K 


PRINC/HEAD  -1- 


ADM-^e 


1.  Do  you  feel  that  the  bilingual  program  is  adequately 

administered?  yes  no.  Do  the  bilingual 

teachers  get  the  support  they  need  from  the  bilingual 
administration?  yes  no.  Explain. 


N 
P 

Q 

K 

X 


adm-20 


Are  the  bilingual  classrooms  in  your  building  equal  in  all 

physical  respects  to  the  monolingual  classrooms? 

yes  no  Please  state  examples  of  comparisons. 


N 

IP 
Q 


K 
X| 


PRINC/HEAD  -2- 


adm-19 


2.  Are  the  bilingual  classrooms  located  so  as  to  promote  the 
integration  of  bilingual  with  monolingual  students  of 

comparable  age  and  grade  level?  yes     no   Please 

explain  how  integration  takes  place.      


P| 

Ql 

K 


PRINC/HEAD  -3- 


IDP-2 


What  happens  when  a  student  from  a  language  background 
other  than  English  comes  to  your  school  to  register,  (you 
want  to  know  if  the  principal  is  aware  of  any  policies  and 
procedures  regarding  identification  and  placement  of  LEPs 
should  thev  exist) .? 


Nl 


IQI 

K 
|X| 


IDP-3 


5.  What  steps  are  taken  to  determine  the  placement  of  (Limited 
English  Proficient)  students  into  the  classroom? 


|N| 

|P| 

Q 


|K| 


PRINC/HEAD  -1- 


IDP-3a 


Are  there  any  students  in  your  monolingual  classrooms  today 
from  other  language  backgrounds  who  are  having  diffi-  -lties 
acaoemically?  _  yes  _  no.  If  yes,  «hat  steps  tave 


you  taken  or  plan  to  take  to  resolve  this  situatio! 


IP 

IQI 


IDP-7 


7. 


Is  partial  placement  of  TBE  students  into  English  taught 
classes  practical  in  your  school?     VP« 
Please  explain  ~~ 


yes 


no. 


IP 

Q 

;: 
:■: 


IDP-7a 


8'   tL^re/°rmal0r  informal  Procedures  for  making  this 
possible  for  individual  students?  ves 

Please  name  the  procedures.  "~ 


yes 


PRIMC/HEAD  -5- 


IDP-7b 

9. 

Are  there  specific  procedures  for  determining 

if  a  student  is 

ready  to  transfer  out  of  the  TBE  program? 

yes     no. 

What  are  they? 

INI 

IP 


Q 
K 

X| 


IDP-7c 


10.  Are  the  students  who  have  graduated  out  of  the  bilingual 

program  succeeding  satisfactorily  in  the  monolingual  program? 
yes  no.   Please  explain. 


N 


PRINC/HEAD  -6- 


DEL-4 


11 


Are  your  bilingual  students  integrated  with  their  English 
speaking  peers  for  electives  (such  as  Art,  Music  and  Phys 
Yes  no.   How  is  this  being  done? 


Ed.)' 


Q 

X 


DEL-5 


12.  Do  bilingual  program  students  have  equal  excess  to  other 
services  provided  in  the  school  system  (such  as  special 
education  in  the  native  languages,  Chapter  I,  field  trips 

guidance,  etc.)?  yes  no.  Please  name  the 

services. 


|N| 

P| 

Q 
K 

X 


PRINC/HEAD  -7- 


PAC-6 


13.  How  active  is  the  bilingual  Parent  Advisory  Council. 
Be  specific. 


N] 

|P| 

Q 

K| 
X| 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  program  and/or  the  program 

offered  to  low  incidence  students?  yes  no. 

Please  provide  examples. 


N| 

P| 


K 


Thank  you  for  your  time  and  cooperation 


PRINC'HEAD  -8- 


INTERVIEW:  SCHCOM/MEMB  -  School  Committee  Member 


Person  interviewed 
Building: 


Date 


Interviewer 


DIRECTIONS  TO  THE  INTERVIFWFR 

After  you  have  finished  with  each  of  the  following  Question*  rafa  k   •   ,  • 
appropriate  letter  at  the  right  of  each  question  the  n!  ll     '  y  Clrclln6  the 
following  descriptors-  question,  the  person's  response  using  the 


N|   =  Non-compliance  issue 

|P|   =  Problem  area 

=  Quality  feature 

=  Commendable  feature 

=  Non-applicable 


1*1 

X 


Length  of  service  in  the  School  Committee: 


ec    n^      y  a  lng  y°U  t0  give  me  a  ^atement 
rbng  the  Parameters  of  the  TBE  and  ESL  program(s) 
(population  served,  areas  of  need  for  this  population) 


p 
Q 
K 


SCHCOM/MEMB  -1- 


ADM-4 


Do  you  think  your  school  district's  bilingual  program  is 

adequately  administered?  yes  no. 

Please  explain. 


N 

P| 

IQI 

1*1 

|X 


ADM-6 


2.  Do  bilingual  students  have  equal  facilities  as  compared  to 
those  offered  to  monolingual  students  (classrooms,  staff, 

curriculum  and  materials)?  yes  no.  Please 

indicate  any  outstanding  features  or  deficiencies. 


N 
IP 

IQ 

K 


X 


adm-14 


3.  Does  your  bilingual  program  have  a  clear  set  of  policies 
and  procedures  articulating  the  implementation  of  the 

various  aspects  of  the  program?  yes  no. 

How  are  these  implemented? 


|N 
IP 


Q 

|K 

X 


SCHCOM/MEMB  -2- 


adm- 1 6 


Does  the  bilingual  staff  receive  opportunities  for 

in-service  training?  yes  no.  Please  give 

examples. 


N 

P 

Q 

|K| 
X 


SCHCOM/MEMB  -3- 


IDP-7 


5.   Are  the  students  transferring  out  of  the  bilingual 
programs  into  the  monolingual  programs  able  to  do  so 
successfully  within  three  years  of  their  entry  into  the 

bilingual  program?  yes  no.   What  type  of 

follow-up  is  conducted? 


Q 


SCHCOM/MEMB  -t- 


DEL-3 


Do  all  limited  English  proficient  students  in  your  school 
district  get  adequate  native  language  support?      yes 
How  does  this  take  place? 


no 


_  I-"- 
P 

: 

K 

>: 


DEL-9 


7. 


Are  you  aware  of  any  Transitional  Bilingual  Education 
students  participating  in  extra-curricular  activities'' 
ves  n°-   Please  give  examples. 


N 

IP 

: 

K 

X 


DEL-10 


8. 


Do  all  limited  English  proficient  students  get  adequate 
instruction  in  English  as  a  Second  Language? 

Please  make  additional  comments. 


yes 


no 


IN 

|p 

Q 

|K 
I 


SCHCOM/MEMB  -5- 


PAC-5b 


Has  the  bilingual  PAC  or  has  the  parents  of  Transitional 
Bilingual  Education  students  come  to  the  committee  for  any 
other  purposes?  yes  no.  Please  name. 


r; 


pac-1 1b 


10.  Has  the  Parent  Advisory  Council  (PAC)  been  involved  in 
recommendations  regarding  the  budget  for  the  bilingual 

program?  yes  no.  What  other  recommendations 

has  the  PAC  been  involved  in? 


N 

|P 

Q 

K 
X 


Is  there  anything  else  you  would  like  to  say  about  the 
bilingual  program  that  we  have  not  covered  in  this  interview? 


Thank  you  for  your  time  and  cooperation! 


SCHCOM/MEMB  -6- 


INTERVIEW:  SUPER  -  Superintendent 


Person  Interviewed 


Date 


Building 


Interviewer 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by 
circling  the  appropriate  letter  at  the  right  of  each  question,  the  person's 
response  using  the  following  descriptors: 

=  Non-compliance  issue 

r  Problem  area 

=  Quality  feature 

=  Commendable  feature 


N| 

|P| 

10 


|X| 


Non-applicable 


I'd  like  to  start  by  asking  you  to  give  me  a  statement 
describing  the  parameters  of  the  TBE  and  ESL  program(s). 
(population  served,  areas  of  need  for  this  population) 


IP 

IQ 

:■: 

x 


SUPER  -1- 


ADM-4 


1.   How  is  the  supervision  of  your  TBE  conducted?  (Do  you  have 
a  program  director  or  teacher  in-charge,  TBE  supervisor) 


N 

P 

Q 
K 
X 


ADM-5 


In  order  to  ensure  that  transitional  bilingual  education 
students  have  equal  access  to  all  services  available  to 
other  students  in  the  school  district,  are  the  following 
provided  in  the  native  language: 


b. 


c 

d 


f. 


g 


Special  education  services? 

vocational/occupational  education  services 
(e.g.,  vocational/technical  school, 
work/study  program,  etc.)? 

counseling  services? 

library  and  resource  room  services? 

health  and  transportation  services 

educational  support  services  funded  by  the 
state  or  federal  government  such  as  reading 
and  math  programs? 

all  other  services  provided  to  pupils  in  the 
regular  program? 


Please  comment  on  your  ability  to  meet  fully  these 
children's  educational  needs. 


SUPER  -2- 


ADM-7 


3. 


Is  the  transitional  bilingual  program  designed  so  that 
students  remaining  in  the  program  for  three  years  or  w 
attain  a  level  of  English  language  skills  necessary  to 
°™!di;a[f  classwork  in  English?  (English  skills 
emphasized  math  skills  taught  at  grade  level  com, 
areas  taught  at  grade  level,  L,  is  used  as  a  medium  of 
instruction  to  accelerate  L  2  acquisition). 


N 

IP 
Q 

K 


_  |X| 


ADM- 12 


Does  your  district  conduct  an  annual  evaluation  of  the 
TBE  program?  _  yes  _  no.  Please  describe  the 
procedures.  Who  is  included?  (PAC,  TBE  staff  etc  ) 


ADM- 13 


5. 


onal 


implement  the  TBE  program  in  your  district 


IQ 

K 
X 


SUPER  -3- 


adm-14 


Is  there  a  TBE  program  syllabus?  (number  of  students, 
full-time  and  part-time  staff,  the  instruction,  cultural 
component,  skills  development  in  L.,  and  Lp,  etc.) 


|N 

IP 
Q 

K 
X 


adm-19 


Are  students  in  the  bilingual  program  assigned  to 
classrooms  in  areas  which  facilitate  the  integration 
with  students  of  comparable  age  and  grade  level  enrolled 
in  the  monolingual  education  program?  (Same  grade  level  on 
same  floor,  TBE  programs  of  same  linguistic  group  in 
various  schools) 


SUPER  -4- 


IDP-1 


8. 


Are  all  children  identified  by  the  October  1  school  census 

?h*?aVpngi •  first,langua^e  other  than  English  evaluated  for 
their  English  proficiency?  (All  language  groups  in  the 
community,  what  are  the  steps  in  carrying  this  out) 


N 

P| 

Q 

K 
X 


SUPER  -5- 


IDP-2 


Prior  to  placement,  is  there  a  detailed,  written 
evaluation  process  for  students  of  limited  English 
proficiency?  (Interview  students/parents,  review 
students  records.) 


IDP-3 


10.  To  your  knowledge,  are  there  any  students  in  the  regular 

school  program  who  you  think  should  be  in  the  bilingual 

program?  Explain.  (Students  for  whom  there  is  no  TBE 
program  assigned  students) 


N 

P 

Q 

K 

IX 


SUPER  -6- 


IDP-3a 


11.  If  fewer  than  twenty  limited  English-proficient  pupils  o' 
one  linguistic  group  reside  in  the  school  district,  does  the 
school  system? 


collaborate  with  nearby  systems  that  h 
students  in  the  same  linguistic  group  to 
provide  a  bilingual  program? 


b. 


c. 


tuition  out  such  students  to  a  nearby  syst^- 
which  offer  a  bilingual  program  in  the  target 
language? 

provide  special  support  as  follows: 

i   native  language  instruction  daily; 


ii 

iii 
iv 


native  language  counseling  or  guidance 
periodically; 

English  language  instruction  daily; 

participate  fully  with  their  English 
speaking  peers  in  elective  courses  (Art 
Music,  Physical  Education,  etc.) 

participate  in  multicultural  activities 


IDP-7a 


12 


Before  a  student  is  transferred  out  of  the  bilingual 
program  prior  to  his/her  third  year  of  enrollment,  do 
the  parents  approve  the  transfer  in  writing-?  (Teacher 
recommendation  was  followed,  student's  record  was 
reviewed,  the  student  was  tested) 


SUPER  -7- 


idp-8 


13.  Does  the  school  district  have  a  written  set  of  procedures 
implemented  system-wide,  which  govern: 

a.  identification  of  students  in  need  of  bilingual 
education 


b.  placement  of  limited  English  proficient  students  in  the 
bilingual  program? 

c.  transfer  of  students  from  the  bilingual  to  the 
monolingual  program? 


Explain: 


N 

P 

Q 
K 

fx 


SUPER  -8- 


DEL-1 


1H 


If  20  or  more  limited  English  proficient  students  of  one 
linguistic  group  reside  in  the  school  district,  has  a 
Transitional  Bilingual  Education  program  (TBE)  been 
established  for  that  language?  (How  many  language  groups 
what  language  groups?) 


N 

IP 
Q 

:•: 
x 


SUPER  -9- 


pac-8a 


15.  Does  the  school  district  support  the  PAC  by  providing  an 
operating  budget?  How  much  is  the  PAC  budget  for  this 
school  year? 


Pi 


pac-1 1b 


16.  How  active  is  the  PAC  and  the  parents  in  your  district? 
Does  the  PAC  participate  in  hiring  and  budgetary 
decisions? 


Is  there  anything  else  you  would  like  to  say  about  the  TBE 
program  and/or  the  program  offered  to  low  incidence 
students? 


N 


Thank  you  for  your  time  and  cooperation! 


SUPER  -10- 


INTERVIEW:  -  Title  VII  Program  Director 


Person  interviewed 


Building 


Date 


Interviewer 


DIRECTIONS  TO  THE  INTERVIEWER 


After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling  the 
appropriate  letter  at  the  right  of  each  question,  the  person's  response  using  the 
•following  descriptors: 


N 


Non-compliance  issue 
Problem  area 
Quality  feature 
Commendable  feature 
Non-applicable 


ADM-2 


Does  your  program  (Title  VII)  interface  with  the 
Transitional  Bilingual  Education  and  English  as  a 
Second  Language  programs  in  the  implementation  of  the 
plans  submitted  to  the  Bureau  of  Transitional  Bilingual 
Education  by  March  31  and  every  3  years  thereafter? 
yes  no.   Please  elaborate. 


|N| 
|P| 

IQI 
,xl 


TITLE  VII  -1- 


ADM- 12 


What  improvements  would  you  make  to  ameliorate  the  quality 
of  the  educational  program  offered  to  Transitional 
Bilingual  Education  students? 


I" 


Pi 

Ql 

X 


ADM- 13 


What  are  the  plans  for  the  Title  VII  program  to  be 
incorporated  into  the  Transitional  Bilingual  Education 
program  once  Title  VII  funds  stop? 


■I 


adm-16 


What  teaching  training  activities  are  funded  through 
Title  VII?  How  many  teachers  participate  in  the  training? 


|N| 
P| 

el 
k| 
*l 


TITLE  VII  -2- 


IDP-3a 


What  services,  in  addition  to  those  provided  by  the 
Transitional  Bilingual  Education  program,  does  Title  VII 
provide  to  low-incidence  students?  (Tutorial  with  first 
language  support). 


|N| 

IP! 


DEL-3 


Are  you  developing  a  supplemental  curriculum  using 
Title  VII  funds? 


|N| 
|P| 

101 

IK 


DEL-5 


Are  there  elective  courses,  offered  by  Title  VII,  taught  in 
the  native  language?  Which  ones?  Are  there  plans  for 
others? 


|N 
IP 

IQ 

|K 


TITLE  VII  -3- 


DEL-6 


8.  What  supplementary  services  does  Title  VII  provide  to 
Transitional  Bilingual  Education  and  English  as  a  Second 
Language  students  in  their  first  language?  (Computer 
Assisted  Instruction,  Science,  Social  Studies,  Gifted  & 
Talented).  What  is  the  selection  criteria? 


N 

P| 

Q 

|K| 

X 


TITLE  VII  -4- 


pac-8 


9.  How  does  Title  VII  support  the  Transitional  Bilingual 
Education  Parent  Advisory  Council? 


IN  I 
|P| 

IQ 

|K 


pac-8b 


10.  What  parent  training  activities  have  been  funded  through 
Title  VII  last  year?  What  language  groups  participated? 


I? 

IQ 

IK 


11.  Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  and  English  as  a  Second 
Language  programs? 


i» 
|p 

IQI 

IK 


Thank  you  for  your  time  and  cooperation! 


TITLE  VII  -5- 


INTERVIEW:  TRANSTUD  -  Transferred  Student 


Person  interviewed: 
Building : 


Date 


Interviewer : 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling 
the  appropriate  letter  at  the  right  of  each  question,  the  person's  response  using 

the  following  descriptors: 


|N| 

|P| 

|Q| 

|K 

IX 


Non-compliance  issue 
Problem  area 
Quality  feature 
Commendable  feature 
Non-applicable 


What  is  your  native  language' 


What  is  your  country  of  origin' 


How  long  have  you  been  in  the  U.S 


Grade 
Age 


Whe 


n  you  first  arrived,  did  you  enroll  in  a  TBE  program- 


yes; 


no 


How  long  were  you  in  the  TBE  program?  

When  did  you  "graduate"  from  the  TBE  program? 


TRANSTUD  -1- 


ADM-7 


Do  you  feel  that  you  had  enough  time  in  the  bilingual 
program  to  acquire  the  English  skills  in  order  to  enroll 

in  a  class  where  only  English  is  used?  yes  no. 

Please  explain. 


N 


adm-l8a 


2.   How  often  do  you  speak  with  your  guidance  counselor?  Do 

you  talk  to  him/her  in  your  native  language?  yes, 

no.  Who  else  speaks  your  native  language? 


N 

P| 

Ql 

K 

X 


IDP-2b 


3.  When  you  first  enrolled  in  the  bilingual  program,  were  you 
or  your  parents  interviewed  by  a  school  person  who  spoke 


your  native  language? 
happen? 


yes 


no.   How  did  this 


N| 

|p| 

Q 


X 


TRANSTUD  -2- 


IDP-2d 


Before  entering  the  bilingual  programs,  did  you  take  any 
tests  in  hour  native  language?  yes,  no.   If  so, 

did  they  test  reading,  writing,  math,  other? 


IDP-2e 


Before  entering  the  bilingual 

tests  in  English?  yes  

test  understanding,  speaking, 


program,  did  you  take  any 
no.   If  yes,  did  they 
reading  and  writing  skills? 


IDP-7b 


How  are  you  now  able  to  do  all 
satisfactorily  in  English? 


your  classroom  work 


TRANSTUD  -3- 


IDP-7c 


7.  Were  you  placed  into  English  taught  classrooms  on  a  part- 
time  basis  (i.e.  math)  while  you  were  still  enrolled  in 

the  TBE  program?  yes,  no.   If  so,  how  did  you 

do  academically?  How  were  you  able  to  relate  to  the  other 
students  in  the  classroom?  If  so  how  did  you  feel?  Did 
you  feel  comfortable  (both  socially  and  academically)? 
yes  no. 


N| 
|P| 


TRANSTUI  --- 


DEL-3 


8.   Have  you  received  full  credit  for  all  courses  taken  in 
the  TBE  program  towards  graduation  (ESL,  native  language 

literature,  history,  etc.)?  yes  no  Which 

ones  have  you  not  received  credit? 


N 
F 
Q 
K 

|X| 


DEL-3a 


When  you  were  in  the  bilingual  program,  were  there  any 
courses  that  you  would  have  liked  to  have  taken  that  were 

not  offered  in  your  native  language?  yes,  no. 

Which  ones? 


N 

|P 

IQI 

1*1 

lx 


DEL-3d 


10.  Did  the  Transitional  Bilingual  Education  instruction  and 
materials  in  any  of  your  classes  reflect  your  own  country 

and  its  history  and  culture?  yes,  no.   Please 

give  me  some  examples. 


N 

IP 
Q 

K 
X 


TRANSTUD  -5- 


DEL-5 


11.  Do  you  think  that  bilingual  students  have  the  same  access 
to  all  services  (Chapter  I,  vocational,  etc.)  that  are 

available  to  other  students  in  the  system?  yes. 

n°-   How  do  you  sign  up  for  one  of  these  programs? 


|N 
|P 

IQ 
K| 
XI 


DEL-6 


12.  If  you  needed  additional  help,  such  as  (Chapter  I,  Special 
Education,  Computer  Assisted  Instruction,  Native  or 
English  Language  tutorial,  etc.)  what  services  did  you 
have  available? 
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|X 


DEL-9 


13.  Do  you  think  that  bilingual  students  participate  to  the 
same  extent  as  the  regular  education  students  in  the  extra 
curricular  activities,  sports,  or  clubs  (Music  Club, 

Student  Government,  etc.)?  yes  no.  Which 

ones  can  you  or  cannot  join? 
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del- 14 


14.  Did  your  bilingual  teachers  have  enough  materials  to  teach 
their  classes  effectively  (such  as  books,  workbooks,  etc)? 

yes,  no.   Please  list  some  materials  that  were 

especially  helpful. 
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IQI 
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pac-1 1d 


15.  Please  name  one  or  more  activities  and/or  events  that 
demonstrates  the  success  of  the  Transitional  Bilingual 
Education  program  (public  recognition,  multicultural 
events,  etc). 
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Is  there  anything  else  you  would  like  to  say  about  the 

Transitional  Bilingual  Education  program?  yes 

no.  Specify. 
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Thank  you  for  your  time  and  cooperation! 


TRANST'JD  -7- 


INTERVIEW:  VOC/ED  -  Vocational  Education  Directory 


Person  interviewed 


Building 


Date: 


Interviewer 


DIRECTIONS  TO  THE  INTERVIEWER 

After  you  have  finished  with  each  of  the  following  questions,  rate,  by  circling  the 
appropriate  letter  at  the  right  of  each  question,  the  person's  response  using  the 
following  descriptors: 


m 
|p| 

Q 

1*1 

X 


Non-compliance  issue 
Problem  area 
Quality  feature 
Commendable  feature 
Non-applicable 


Would  you  explain  your  understanding  of  the  Transitional 
Bilingual  Education  program?  Please  indicate  the  source(s)  of 
your  information 


N 

IP 
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K 

|x 


VOC/ED  -1- 


ADM-5b 


Are  services  available  for  LEP  students  enrolled  in  Voc/Occ 

Ed.   yes  no.   If  yes,  has  the  numbers  changed 

(increased,  decreased,  same)  within  last  2  years?  Explain  why 
and  how  it  has  changed.   If  no,  explain. 
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P| 

|Q| 
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adm-15 


2.  What  type  of  support  and  cooperation  do  you  receive  from  the 
Bilingual  Education  Department?  (Native  Language  and  ESL 
support,  translations,  materials  in  the  native  language, 
bilingual  counseling  services,  bilingual  inservice  training) 
Specify. 


N| 
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Q 

|K| 

IX 


VOC/ED  -2- 


IDF-3 


3.  What  are  the  procedures  for  LEP  students  to  enroll  in  Voc 
programs?   (Information  is  provided  in  both  languages, 
bilingual  personnel  is  involved.) 


Ed 


PI 

Ql 
|x| 


idp-8 


k.   Are  there  any  obstacles  which  a  LEP  student  might  encounter  by 
enrolling  in  a  Voc.  Ed.  program?  (pre-conditions  or  policies 
for  enrollment,  required  courses  unsuitable  for  LEP  students 
prior  to  enrollment,  which  courses,  what  reasons?) 

|N| 

P| 

Ql 

I K  | 
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DEL-6 


5.  How  does  career  counseling  for  LEP  students  differ  from  the 
monolingual  students? 
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|K 
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PAC-5a 


6.  What  efforts  have  been  made  to  encourage  bilingual  parents  to 
visit  the  school  and/or  become  acquainted  with  teachers  in  \ 
Voc.  Ed.  programs? 


N 


Ql 

1*1 

XI 


Is  there  anything  else  you  would  like  to  say  about  the 
Transitional  Bilingual  Education  and  English  as  a  Second 
Language  programs? 


■I 
|P| 
IQ 


K 


Thank  you  for  your  time  and  consideration! 
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APPENDIX  E 

BILINGUAL  PROGRAM  AUDIT 

EVALUATION  BY  TEAM  MEMBER 


NAME 


DATE 


Background  Information 

1.  In  which  region  did  you  perform  the  audit? 
Boston  Northeast  Southeast  _ 

2.  What  group  did  you  represent  on  the  team? 
Bilingual  education  teacher 

Bilingual  education  administrator 

Monolingual  education  teacher 

Monolingual  education  administrator 

ESL  teacher 

Parent /community  representative 

Bureau  of  TBE  staff 

Other  (specify) 


3.   In  how  many  audits  have  you  participated? 


audits 


Springfield 


Central  Mass 


4.  How  were  you  chosen  to  serve  on  the  audit  team? 
Team  Training  Session 

5.  How  adequate  was  the  training  you  received  on  the  following  topics? 

For  those  topics  in  which  the  training  was  inadequate,  please  describe  how  it 
could  be  improved. 

(a)  General  information  about  Chapter  71 A  (e.g.,  regulations,  terminology, 
etc. ) 

(b)  Background  information  on  the  school  district 

(c)  Purpose  and  procedures  of  the  audit 

(d)  Your  roles  and  responsibilities  as  an  audit  team  member 
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(e) 
(f) 

(g) 
.  (h) 
(i) 
Audit  Process 


Time  and  level  of  effort  that  would  be  involved 

Methods  of  visiting  schools  (e.g.,  protocol,  entering  classes, 
scheduling  time,  etc.) 

Interview  techniques  and  interview  questions 
Formulating  the  final  report 
Other  topics  (specify) 


6.   In  your  opinion,  were  the  on-site  visits  well  organized? 

yes  no 

Was  time  used  efficiently? 

yes  no 

If  no,  what  were  the  problems  and  how  could  they  be  improved? 


7. 


8. 


10, 


11 


peopl^  ^^  SUfficient  time  t0  visit  Programs  or  classes  and  to  interview 


yes 


no 


Were  you  able  to  use  the  information  from  the  self-evaluation 
questionnaires/survey,  the  record  review  checklist,  and  the  data  bank  that  had 
been  collected  before  the  on-site  visit* 


yes 


no 


If  yes,  how  useful  was  the  information? 
If  no,  why  not? 

9.   Did  you  encounter  any  (other)  problems  in  conducting  the  audit? 

yes  no 

If  yes,  please  describe  them. 

Were  you  satisfied  with  the  content  of  the  final  report  (commendations 
problem  areas  with  their  recommendations,  and  citations  for  noncompliance)? 

yes  no 

If  no,  why  not? 

Did  the  report  reflect  your  input?  Explain. 


yes 


no 
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12.  What,  if  anything,  did  you  learn  as  a  result  of  your  participation  in  the 
audit? 

13.  Do  you  think  your  participation  will  help  your  system  prepare  for  its  audit? 
yes  no 

Would  you  like  to  participate  in  a  future  audit? 


yes 


no 


Hi.   Is  there  anything  else  you  would  like  to  say  about  the  audit  process  or  your 
participation  in  it? 
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APPENDIX  F 


TRAVEL  EXPENSE  VOUCHER 


Name: 


Address: 


Soc.  Sec.  #: 


Date 

Tra 
From 

ivel 

To 

Mileage 
From 

i 

To 

Total  Miles 

Amount 

■ 
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APPENDIX  G 


AUDIT  MATERIALS  CHECKLIST 


Submitted  by: 


Date: 


Materials  needed  by: 


Quantity  Needed 


iANDBOOK 


Team  Leader's  Handbook 


Team  Member's  Handbook 


Audit  Forms 


yjESTIONWAI RE/SURVEY 


School  Committee  Member 


Superintendent 


Bilingual  Director 


Principal/Headmaster 


Special  Education  Director 


Vocational  Education  Director 


E.E.O.  Coordinator 


Bilingual  Teacher 


ESL  Teacher 


Chapter  I  Teacher 


Monolingual  Teacher 
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AUDIT  MATERIALS  CHECKLIST 


qOESTIOMNAI RE/SURVEY  (cont.) 
Physical  Education  Teacher 


Quantity  Needed 


Monolingual  Guidance  Counselor 


Bilingual  Guidance  Counselor 


Title  VII  Program  Director 


Librarian 


Bilingual  Teacher  Aide 


PAC  Member 

a.  English  version 


PAC  Coordinator 


Bilingual  Student/7-12 
a.  English  version, 

Transferred  Student 
a.  English  version, 

PAC  Parent 

a.  English  version 

Bilingual  Parent 

a.  English  version 


CHECKLISTS 


Record  Review:  Bilingual  Student  Checklist 


Record  Review:  Transferred  Student  Checklist 
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AUDIT  MATERIALS  CHECKLIST 


Quantity  Needed 


[MTERVIEW  FORMS 


School  Committee  Member 


Superintendent 


Bilingual  Director 


Principal/Headmaster 


Special  Education  Director 


Vocational  Education  Director 


Bilingual  Teacher 


ESL  Teacher 


Monolingual  Teacher 


Monolingual  Guidance  Counselor 


Bilingual  Guidance  Counselor 


Librarian 


Bilingual  Teacher  Aide 


PAC  Member 


Physical  Education  Teacher 
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Quantity  Needed 


Equal  Education  Opportunity  Coordinator 


Chapter*  -I  Teacher 


Title  VII  Program  Director 


PAC  Coordinator 
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Bilingual  Student  7-12 


Transferred  Student 


PAC  Parent 


Bilingual  Parent 
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Bilingual  Student's  Weekly  Schedule 


Travel  Expense  Voucher 
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